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1.2

1.3

IIPABUJIA
00pabOTKH MEepCOHANBHBIX JaHHBIX
B ['ocyapcTBeHHOM OFOJDKETHOM JIOLIKOJIBHOM 00pa30BaTeIbHOM
yupexaeHnu aerckom cany Ne 74 Kuposckoro paiiona
Cankr-IlerepOypra

1. OOmue moJioKeHus

Hacrosimpie npaBuia 00pa0OTKH MepCOHANBHBIX NaHHBIX (manee — [IpaBuna) B ['ocyaapcTBeHHOM OIOIKETHOM
JIOIIKOJILHOM 00pa30BaTeIbHOM yupexaeHuu jaerckoMm caay Ne 74 Kuposckoro paitona Caskrt-IlerepOypra
(mamee — 'BAOY merckuii cax Ne74 Kupockoro paitona Cankr-llerepOypra), onpenensoT ey, ColepKaHue u
MOPSIIOK 00pabOTKH TepcoHANBHBIX JaHHbIX (nanee — [1/IH), Mepbl, HanpaBieHHble Ha 3amuTy [1/IH, a Takke
MEpPOIIPUATHS, HAIIPABJIICHHBIE HA BBISIBJICHHE U INPENOTBpPALICHUE HApPYIIEHUH 3aKoHoJaTelbCcTBa Poccuiickoit
®denepanuu B obgactu [1JJH mpu mpeaocTaBieHUH YCIyr M 00ECIIeUeHHs KaJIpoBOro ydeTa W OyXTajaTepcKou
nesitenbHOCcTH B ' BJIOY merckuii cam Ne74 Kuposckoro paiiona Cankr-Ilerepdypra

Hacrosmme Ilpasmma ompenenstor monutuky ['BJIOY nerckoro cama Ne74 KupoBckoro paiiona CaHKT-
[Terepbypra kak omepaTopa, ocymecTBIsomero oopadorky I1/1H, B orHomennn o6padoTku u 3ammTs! [1/1H.

B nensix macrosmux [IpaBuir HCTIOMB3YIOTCS CIISMYIONTUE TOHSATHS:

e ABtoMatm3upoBaHHas obpadoTka [1/]a — o6padorka I1JIH ¢ MOMOIIEI0 CPEACTB BEIYUCITATEIHFHOW TEXHUKH

e bnokupoanue II[IH — BpemenHoe mpekpamieHue o0Opaborku IIJIH (32 HCKIIOUEHHWEM CiIydaeB, €CIH
00paboTka HeoOXxoauMa it yrounenus [1/1H);

e HudopmannonHas cucTeMa NepCOHANBHBIX MaHHBIX (Hanee — MCIIJIH) — COBOKYITHOCTh COMIEPIKAIIUXCS B
6azax mansbix [I]lH m obecreunmBarommx X 00paOOTKy MH(YOPMAIHMOHHBIX TEXHOJIOTUH M TEXHHYECKUX

cpencts; OKondunennuanbaocts [1J[H — 00513aHHOCTD OMEpaTOpa U HHBIX JIUII, MTOAYYUBINUX J0CcTyI K [1/1H,
HE pacKpbhIBaTh TPETHUM JIMIAM W He pacmupoctpassts [1J{n 0e3 cormacus cyOwekra [1/lH, ecnmu mHOE He
MIPEAYCMOTPEHO (peaepabHbIM 3aKOHOM;

e OGesnmnuuBanue [1/IH — meiicTBus, B pe3yiabTaTe KOTOPBIX CTAHOBUTCA HEBO3MOXHBIM 0€3 HCIIOIb30BaHUS
JOTIOTHUTENTFHON WH(GOpMAIH OpENeNuTh MpuHaIexKHOCTh 110 kKoHKpeTHOMY cyOBekTy I1/1H;

e O06pabotka [1/1H — 1r060€ nMeficTBHe (OIeparysi) Ui COBOKYITHOCTh AEUCTBUHN (OIepalinii), COBEPIIAEMBIX C
HCIIOJIB30BAaHUEM CPEJIICTB aBTOMATH3alMU WM O€3 MCIOIb30BAaHUS Takux cpeacTs c¢ I1/IH, Bkmouas cOop,
3allUCh, CUCTEMATH3ALUIO, HAKOIJICHWE, XpaHEHHE, yTouHeHHe (OOHOBIEHUE, M3MEHEHME), W3BICUCHHUE,
WCIIONB30BaHMe, Tlepenady (pacipocTpaHeHne, MPenoCcTaBiIeHne, TOCTYI), 00e3TMInBaHne, OJOKHUPOBaHHE,
yaanenue, yauuroxxenue I1/1H;

e Omneparop [11u — I'BAOY nerckuii can Ne74 Kuposckoro paitona Cankr-IlerepOypra, caMoCTOATEIBHO HITH
COBMECTHO C JPYTMMH JIMIIAMH OPTaHM3YIOLIMHA W (Win) ocymiecTBisitomuii oopadorky I1/IH, a Taxxke
onpenensromuid 1enu oopadorku [11H, cocraB I1/lH, momiexamux obpaboTke, NEHCTBHS (OMepaliu),



COBCpHIaACMBIC C HI[H npu nmpeaoCTaBJICHUNU TOCYJAPCTBCHHBIX U MYHUIIUIIAJIBHBIX YCIYT U obecrneueHuUs

KaJIpOBOTO yueTa U OyXTralITepCKOM eI TeIbHOCTH;

e [[/la — mobas uadopmanus, OTHOCAIIASICS K IPSIMO WIIM KOCBEHHO ONpeNeIeHHOMY HITH OMpeesieMoMy
¢uznueckomy nuny (cyonexry [11n);

e [IlIpenocraBienue II/IH — neiicTBus, HampaBicHHblE Ha packpsiTue II/[H ompeneneHHOMY Ly WK
OIIPEEIIEHHOMY KPYT'y JIULL;
e Pacnpoctpanenue [1/IH — nefictBus, HanpaBieHHbIE Ha packpbiThe [1/IH HeonpeneneHHOMY KpyTYy JIHLI;

e  Vuuuroxkenue II/I[H — nelcTBusA, B pe3ysibTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTH

conepxanue [1/1n B UCIIH u (uim) B pe3ynbTaTe KOTOPhIX YHUUYTOXKAIOTCA MaTepuanbHble HocuTenu [1/1H.

1.4. Hacrosmme [IpaBuina pa3paboraHbl B COOTBETCTBUU:

TpynoBbiM koaexkcoM Poccuiickoin @enepanuu;

Hanoroseim konekcom Poccuiickoit denepanmuy;

Konexcom Poccuiickoit deaeparinu 00 aAIMUHUCTPATUBHBIX TIPABOHAPYIICHHSX;
®denepanbabiM 3akoHOM 0T 27 mroiist 2006 r. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX (aj1ee —

®enepanbHbIN 3aK0H «O MepCOHATBHBIX JAHHBIX));

OenepanbabiM 3akoHOM OT 27 urtonst 2006 1. Ne 149-03 «O06 undopManuu, nHOOPMAIMOHHBIX
TEXHOJIOTHUSX U O 3alIUTE HHPOPMAIUH;

@®enepanbHbiM 3akoHOM oT 27 wmrons 2010 Ne 210-03 «OO0 opraHu3anuu MNpenoCcTaBIECHUS
TOCYJIapCTBEHHBIX M MYHHUIMITAIBHBIX yciyr» (manmee — DenepanbHblii 3akoH «O0 opraHU3arn
MPEAOCTABIICHHUS TOCYITAPCTBEHHBIX M MyHUIMTIATBHBIX YCIYT»);

®denepanbabiM 3aKk0HOM 0T 22.10.2004 Ne 125-d3 «O0 apxuBHOM aene B Poccutickoit Denepariumy;
nocranoBiieHuem [IpaButenbcrBa Poccuiickort denepaiuu ot 1 HostOps 2012 r. Ne 1119 «O6
yTBEPXKACHUM TpeOOBaHMH K 3alUTe TNEPCOHAIBHBIX JIAHHBIX NpH HX 00paboTke B

MHPOPMAIIMOHHBIX CUCTEMAX IIEPCOHANBHBIX JaHHBIX»; [ mocranonennem IlpaBuTenbCTBa
Poccuiickoit ®enepannu ot 6 urosiss 2008 r. Ne 512 «O0 yrBepxkaeHnn TpeOOBaHMI K MATEPHAIbHBIM
HOCHUTEISIM OMOMETPHUYECKHX TTIEPCOHATIBLHBIX JJAHHBIX U TEXHOJOTHSM XPAaHCHUS TAKUX TAHHBIX BHE
WH(POPMAITMOHHBIX CHCTEM MEPCOHAIBHBIX JJAHHBIX);

nocranoByieHueM IIpaButenscrBa Poccutickoit Meneparuu ot 15 centsiops 2008 r. Ne 687 «O0
yrBepkaeHun [lomoskeHnst 00 0COOEHHOCTSIX 00pabOTKH MEePCOHATBHBIX JaHHBIX, OCYIIECTBISIEMOM
03 UCTIOJIb30BAHHS CPEJICTB ABTOMATHU3AIIHNY;

nocranoBiieHueM IlpaBurensctBa Poccmiickoit @emeparmm ot 21 maprta 2012 1. Ne 211 «O6
YTBEPXKJCHUU TIepPEeYHsT Mep, HAMpaBICHHBIX Ha OOeCTeYeHHWEe BBITIOJIHEHHS O00sS3aHHOCTEH,
npeaycMOTpeHHbIX ®DenepaibHbIM  3aKOHOM «O  TIEPCOHANBHBIX JaHHBIX» M TPHHATHIMH B
COOTBETCTBHM C HHUM HOPMATHBHBIMH TIPABOBBIMH aKTaMH, OIEPATOPAMH, SBISIOIIAMHUCS
rOCYAapCTBEHHBIMU MM MYHUIIMIIATBHBIMA OpPTaHAMU.

1.5.06paborka [z B I'BJOY nerckom camy Ne74 KupoBckoro pationa Cankr-IlerepOypra
OCYLIECTBIISIETCS] ¢ COOIOACHUEM IOPSIIKA M YCIOBUH, MIPEAYCMOTPEHHBIX HacTosmuMu [IpaBunamu u
3akoHOmaTenbCcTBOM Poccuiickoit deneparuu B oomactu [1/]H.

1.6.B I'BIOY nerckom camy Ne74 Kupockoro paitona Cankrt-lIlerepOypra Bemercs oOpaborka I1/(a
clenyonmx kareropuii cyonrextos [1/1H:

2.

¢msmueckue numa, odpatusmmecs B ['BJJOY merckuit cam Ne74 Kupockoro paitona CaHKT-
[lerepOypra ¢ 1enbIo NoMy4eH s TOCy 1apCTBEHHBIX M MyHHIIMIIAIBHBIX YCIIYT, U UX IIPEJICTaBUTENEH;
¢usnueckue suna, oopadorka I1/[H KoTopsIX HEOOXOAMMA IS TPEIOCTABIICHUS TOCYIAPCTBEHHBIX U
MYHULUIAJIbHBIX YCIIYT;

WHAMBUAYyalbHBIe npeanpuHumMatenu (mainee — WUII) u ¢usmyeckue nuua — NpeacTaBUTENH
IOPUINYECKHX JINL, GUTYPUPYIOLIHE B JOrOBOPAX, KOHTPAKTAX, XKajlobax;

(msuueckue nuIa, MpereHaylomue Ha 3amemmenue nomxHocter B 'BJIOY nerckom camy Ne 74
Kupogsckoro paiiona Canxr-IlerepOypra;

corpynauku ['BJIOY nerckoro caga Ne 74 Kuposckoro paiiona Cankr-llerepOypra.

YcnoBus u nopsigok oopadorku I/l puznyeckux Jui B CBSI3M € MPeI0CTABIEHUEM

rocyiapCcTB€HHbIX U MYHUIIHITAJIBHBIX YCJIYI'



2.1.06pabotka [11H ¢pusnueckux nun, odpatuBmmxcs B [BJJOY nerckuit cag Ne74 KupoBckoro paiioHa
Cankr-IlerepOypra mjist HoMy4eHHs TOCYJapCTBEHHBIX U MyHULUMATBHBIX YCIYT (Jajiee — 3asBUTENH),
U WX MpeAcTaBUTENeld OCYIIECTBISICTCS B LENAX OPraHU3allMH HPENOCTaBICHHS TOCYAapCTBEHHBIX H
MYHUIUNAJIBHBIX YCIYT, B TOM YHUCIIE B AIEKTPOHHOH (opme.

2.2.1Ipn opraHM3alu¥ TPENOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHHLUWIAIBHBIX YCIYT 3asBUTEISAM W UX
npeacraButensaM, ux II[JlH MoryT wu3BiekaTbes I OOpaOOTKM W3 CIENYIOUHMX JOKYMEHTOB,
MpEACTaBIsAEMBbIX B (QOpME IOKYMEHTOB Ha OYyMaXHOM HOCHTENIE WM B (OpPME DIEKTPOHHBIX
JOKYMEHTOB:

JIOKYMEHTBI, yIOCTOBEPSIOIIME JIMYHOCTh TpaxaaHuHa Pocculickoit dexepanuu, B TOM 4HCIIE
BOCHHOCITYKallUX, a TAK)KE TJOKYMEHTBI, yIOCTOBEPSAIOIINE JTNYHOCTh HHOCTPAHHOTO TPaKIaHUHA,
nuia 0e3 TpaXkJaHCTBa, BKIIOUAs BUJI HA )KUTEILCTBO U YAOCTOBEpEHHE OeKEeHIIa;

JIOKYMEHTHI BOUHCKOT'O Y4€Ta;

CBUJIETENIHCTBA O TOCY/IaPCTBEHHOM PErMCTPAIlUU aKTOB IPaXKIaHCKOTO COCTOSHUS;

JOKYMEHTBHI, TOJTBEPKIAFOIIIE PETUCTPAIUIO [T0 MECTY KHUTEIBCTBA UITH 10 MECTY NpeObIBaHHUS;
JOKYMEHTHI Ha TPAHCIIOPTHOE CPEJICTBO U €r0 COCTaBHBIE YacTH, B TOM YHCIIE PErucTpalOHHbIE
JIOKYMEHTHI,

JOKYMEHTBI O TPYJIOBOH JESITENBHOCTH, TPYJOBOM CTa)XXe W 3apa0oTKe TpakJaHWHA, a TaKKe
JOKYMEHTBI, O)OpMJIEHHBIE 110 pe3yJIbTaTaM PacClieIOBaHHUs HECYACTHOTO CITy4asi Ha MPOM3BOJICTBE
160 mpodeccnoHaasHOro 3a00IEBaAHNS;

JIOKYMEHTBI O COOTBETCTBYIOIIEM OOpa3oBaHuM M (Wix) Npo)eCCHOHANBHON KBajaudukaiuu, oo
VYEHBIX CTEMEHAX M YYCHBIX 3BaHHUSIX M JIOKYMEHTHI, CBSI3aHHBIE C TPOXOXKICHHEM OOYUCHWS,
BBIZIaBa€MbI€ OPTaHU3AIMSIMH, OCYIIECTBIISIONIIMHI 00pa30BaTENbHYIO JEITEIHHOCTE;

CIIpaBKW, 3aKIIOYCHHWS] W WHBIE JIOKYMEHTHI, BBIJaBaE€MbIe OpTaHU3ANMIMH, BXOISIIIAMH B
rOCyJIapCTBEHHYI0, MyHHUIIMIIAJIBHYIO WIIH YaCTHYIO CHCTEMY 3APAaBOOXPaHEHMS;

IOKyMeHTBI ApxuBHOro ¢onma Poccuiickori ®demepanvu W Apyrue apXxwBHBIC TOKYMEHTHI B
COOTBETCTBHH C 3aKOHOIATEIIHCTBOM 00 apXUBHOM Jielie B Poccmiickoit denepannm, mepeiaHHbIE HA
ITOCTOSIHHOE XpaHEeHNE B TOCYAapCTBEHHbIE HITH MYHHUIIUITAJIFHBIE apXHBHI;

JIOKYMCHTHI, BBITaHHBIE (0(OpPMIICHHBIE) OpraHaMH IO3HAHHsA, CICACTBUA MO0 CyIOM B XOie
MIPOM3BO/ACTBA IO YrOJOBHBIM JieflaM, JOKYMEHTHI, BbIaHHBIE (0(OpMIIEHHBIE) B XOfe
IPaXJIAHCKOTO CyJIONPOM3BOJICTBA JIMOO CYIOMPOU3BOJICTBA B apOUTPAKHBIX CY/aX, B TOM YHCIE
pelIeHus1, IPUTOBOPHI, OMPEIENSHIS U TOCTAHOBIICHHSI CY/I0B OOIIel IOPUCIUKIINN 1 apOUTPaKHBIX
CyJOB;

pelieHus, 3aKIOYeHNs W pa3pellieHrs], BBIJaBaeMble OpraHaMH OIEKM W TIOTEYHTEIHCTBA B
COOTBETCTBHH C 3aKOHOAATENECTBOM Poccuiickoit demeparniy 00 orreke 1 MONEIHUTEIbCTRE,;
MIPaBOyCTAHABIMBAIONINE JOKYMEHTHI Ha OOBEKTHl HEOBMKMMOCTH, IpaBa Ha KOTOpbIE HE
3aperucTpupoBaHsl B ENMHOM TOCyZapCTBEHHOM peecTpe NpaB Ha HEIBIKUMOE HWMYIIECTBO
C/IEJTIOK C HUM;

JMOKYMEHTHI, BBIJaBaeMble (elepadbHbIMA TOCYAAPCTBEHHBIMU  YUPSKICHUSIMH  MEIHKO-
COLIMAJIBHOM 3KCIEPTU3BL;

YIOCTOBEPEHUS M JOKYMEHTHI, TOATBEP K IAIOIIIE TTPABO TPAKAAHNHA Ha MONyYEHHE COIUATHHON
MTONIIEPIKKH, a TAKKe IOKYMEHTHI, BbIJAHHBIE (helepabHBIMA OpraHaMH UCTIOTHUTEIBHON BIACTH,
B KOTOPBIX 3aKOHOJATEILCTBOM TNPEAYyCMOTpPEHAa BOCHHAs W TPHpaBHEHHas K HEH ciryxba, u
HEOOXOAMMEBIE Il OCYIIECTBIIEHUS IMEHCHOHHOTO OOECIedeHus Iula B IeIsIX Ha3HAuYeHHs U
repepacuera pa3Mepa MeHCHil;

JIOKYMEHTHI O TOCYIapCTBEHHBIX U BEJIOMCTBEHHBIX HArpajax, roCyJapCTBEHHBIX MPEMHUIX U 3HAKAX
OTJINYMS;

MIEPBUYHBIE CTATUCTHYECKHE JNAaHHBIE, cofepxamuecs B Gopmax (emaepallbHOTO CTaTUCTHIECKOT O
HaONIONIEHHsI,  TPEJOCTABICHHBIX  IOPUIUYECKUMU  JIMIAMH  WIH  HWHIVBUIYaJTbHBIMHU
MpEANPUHUMATENISIMU;

MMMChMEHHBIC TIOJTHOMOUHS (JToBepeHHOCTH) Ha oOpaieHue B ' BJIOY nerckuii cag Ne28 Kuposckoro
pationa Cankt-IlerepOypra juist momydeHus TOCyJapCTBEHHBIX M MYHUITUITAILHBIX YCIYT OT UMEHH
FOPUAMYECKUX U (PU3NYECKUX JIUI] BBIIABAEMbIE IPYTUM (HU3NIECKUM JIHIIAM.



e B I'BJAOY nerckom cany Ne74 Kuposckoro paiiona Cankr-IlerepOypra momiexar paccMOTpPEHHIO
oOpamenust rpaxnaan Poccuiickoit demepauny, HWHOCTpAaHHBIX TpPakJaH W JIMI Oe3 Tpa’KAAaHCTBA,
obopatuBmuxcst B ['BJJOY merckuit cam Ne74 Kuposckoro paiiona Cankt-IlerepOypra nmuyno B
KOHCYJIbTaTUBHBIX IIESX, a TAKXKE HANpPaBUBIIMX WHAWUBUIYyalbHBIE WIM KOJIEKTHBHBIE MUCHBMEHHBIE
oOparieHus Ui 0OpalleHust B BUE 3JICKTPOHHOTO IOKYMEHTA, COCTaBJIEHHBIE B CBOOOAHOM (hopMme.

B pamkax paccmotpenust oopainennii rpaxnan Poccutickoit @enepanyy, THOCTPaHHBIX TPaXKAaH U JIHL Oe3

rpakIaHcTBa Mojiexatr oOpaborke cieaytomme I[1/IH, KOTOpple MOryT colepKaThCsi B OOpaleHUsX:

(dbamMuus, UMsl, OTYECTBO (MTOCIEeIHEE TIPU HATTMYHH );
® TIOYTOBBIN aJpeEc;
® [IAaCHOPTHBIE JaHHBIE;
® ajJpec 3JIEKTPOHHOM MOYTHI;
®  yKazaHHBIN B OOpallleHUH KOHTAKTHBIN Tene(oH;

e unbie [1/]H, ykazaHHbIe B 0OpalieHuu (xanobe).

2.5.11/1H, conepskaiiuecs B 00paleHusIX, 00pa0daThIBAIOTCS B IENIAX PACCMOTPEHUS YKa3aHHbBIX 00paICHUN ¢
MOCIEAYIONIMM YBEIOMIICHHEM OOPATHBIIMXCS JIUIL O PE3yJIbTaTaX PACCMOTPEHHS WX OOpaleHHA.

2.6. lns oopadotku [1/1H 3asBuTeneH, siBisromuxcs cneruanbabiMu [1]]H, cormacHo nyHkry 1 yactu 2 ctaThu
10 ®enepanbHoro 3akoHa «O TepCOHANBHBIX JAHHBIX» B YacTH 5 ctaThu 7 DenepanbHoro 3akoHa «O0
OpTaHM3alMY MPEOCTABICHNUS TOCYAAPCTBEHHBIX M MyHHUIIUIAIBHBIX YCIYT» HEOOXOAMMO MOTy4deHHe
corylacusi B MMCbMEHHOH (popme.

2.7.3asBUTENh TpU OOpAIICHUH 3a TPENOCTaBICHHEM TOCYIAPCTBEHHOW WJIM MYHHIMIAIBHON YCIyTH
MOATBEPKIAaeT PaKT IMOMYUCHUS YKa3aHHOTO corjacus B opMe, MPeyCMOTPEHHOMN 3aKOHO/IATEIbCTBOM
Poccuiickoii ®denepanu, B TOM 4YHCIE MyTEM MPEACTABICHHS JIOKYMEHTa, MOATBEp)KAaromero (akr
MOJYYEHHs YKa3aHHOTO coriacusi, Ha OyMa)>KHOM HOCHTEIE HITH B (hopMe DIIEKTPOHHOTO JJOKYMEHTA.

2.8.Cornacue Ha o0paboTky [1/H 3amomHsiercs: 3assBUTENSIME B COOTBETCTBUU € THITOBOM (hOpMOIi coriacust
Ha obpabotky I1/1H:

e cormacue Ha IIJ[H maHHBIX MOXeET OBITh MPENCTaBICHO B BHJE DJIEKTPOHHOTO JIOKYMEHTA,
MOJITUCAHHOTO KBATM(HUIIMPOBAHHON 3IIEKTPOHHOH MOIMUCHIO.

e cornacue Ha 00pabotky [1/IH 3asBHTENs TaKkKe MOXKET OBITh IMOJAHO MPEACTABUTENCM 3asBHUTEIS,
€CIT HOE HE YCTaHOBJICHO (he/iepabHBIM 3aKOHOM. B cirydyae momydenus cornacus Ha o6pabotky [1/1H
OT TIPENCTaBUTENS 3asiBUTENS, TMOJHOMOYHS JaHHOTO TPENCTaBUTENS HA Jady COrJachsi OT HWMEHH
3asBUTENS ITpoBepstoTcs oTBeTcTBeHHBIM 3a [1/{a I'BJIOY merckmii can Ne74 Kuposckoro paitona CaHKT-
[TerepOypra.

2.9. lnsa obpaborku [1[Jn nuil, He SBISIOMIUXCS 3asBUTEIIMH, 00paborka [1/IH KOTOpBIX HeoOXomuma s
MIPEOCTaBICHNS] TOCYJapCTBEHHOW WM MYHUWIIMIAIBHON YCIIyTH, Ha OCHOBAHWHM YacTH 3 CTaThbu 7
OenepanpHoro 3akoHa ot 27 wmiona 2010 r. Ne 210-03 «O06 opraHuzamuy MPEIOCTABICHHS
rOCYIapCTBEHHBIX H MYHUIIUTIAIBHBIX YCIYT, HEOOXOUMO TTOTYIEHHUS COTTACHS YKa3aHHBIX JIFIII MUTH UX
3aKOHHBIX TPEICTAaBUTENEH B YCTAHOBIECHHON (opMme.

2.10. [letictBue myHkta 2.9 Hacrosmux I[lpaBun He pacmpocTpaHseTcss Ha JIHI, MPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIIMMH, W Ha Pa3bICKUBAEMBIX JIHIl, MECTO HAaXOXICHHS KOTOPBIX HE YCTAHOBJIEHO
YIOJTHOMOUYEHHBIM (hefiepalbHBIM OpPTaHOM HCTIOHUATEIBHOW BIIACTH.

2.11. Oo6pabotka I1/1x 3asBuTENEH, HEOOXOAUMBIX JJISI OPTAaHU3AIUH ITPENOCTABIICHHS TOCYIAPCTBEHHBIX U
MYHHIIMTIAJIBHBIX YCIYT BKIIOYAeT B Ce0sl CeqyroInne IeWCTBUA: cOOp, 3amUCh, CHCTEMAaTH3AIHIO,
HaKOIUIEHUE, XpaHeHHne, yTouHeHne (0OHOBIIEHUE, N3MEHEHNe), U3BJICUCHUE, NCIIONb30BaHNUE, TTepeavy
(mpenocTaBieHue, OCTYIT), 00e3TNYNBaHNe, OJIOKHPOBaHKe, yaaneHne, yanatoxenne [1/[H.

2.12. CoOop, 3ammch, cuUcTeMaTH3alldsd, HAKOILUIEHWE W yTouHeHWe (oOHoBieHue, u3MeHenwe) I[1/[H
3asiBUTENEH IS MTONyYeHHs] TOCYIapCTBEHHOHN YCIIYTH, OCYIIECTBIIAETCS IIyTEM:

® [IOJIyYCHHUS OPUTHHAIOB HEOOXOAMMBIX JOKYMEHTOB (3asIBICHUE);

®  3aBEpPEHMsI KONl JOKYyMEHTOB;

e BHECEHMA CBEJCHUH B yueTHbIC GOPMBI (Ha OYyMaXKHBIX M JIEKTPOHHBIX HOCHTEISIX );
e BHecenus [1/IH B npukitagHoe nporpaMMHOe o0ecIieueHue.



2.13. COop, 3amuch, cHCTEMaTH3alUs, HAKOIUIEHME W yTOouHeHue (oOHoBieHue, u3MmeHeHue) [1/In
ocylecTBisercs myTeM mnonydeHus IIJ[H HemocpeACTBEHHO OT 3asBUTENENH MM OT MX 3aKOHHBIX
TIpeICTaBUTENEH.

2.14. Tlpu opraHuzauuy TPEJOCTABICHUS TOCYJapCTBEHHOW YCIYIM 3ampemiaercs 3amnpaiiuBaTh Y
3agBuTenel u Tperbux Jui [1/1H, a Takke oOpabaTeiBarh Takue [1/IH B ciyyasx, He MPeLyCMOTPEHHBIX
3aKoHoAaTenbcTBOM Poccuiickoit denepanun.

2.15. TIlpwu coope I1/n corpyauuku ['BJIOY nerckoro cama Ne74 Kuposckoro paiiona Cankr-IlerepOypra
ocymiecTisronpe nonydenue [1J{H HemocpeacTBEHHO OT 3asBUTENEH, 0053aHbl Pa3bsICHUTh YKa3aHHBIM
3assBHTEISIM IOPHINYECKHE TTOCTIECTBHS OTKa3a npexoctaButh [1/{H. @opma pazwsicaenus cyowsexty [11n
IOPUANYECKUX TIOCIENCTBUM OTKa3a TmpeAcTaBuUTh cBoM IIJ[H B CBA3M ¢ MpenocTaBiIE€HUEM
roCyJapcTBEHHONW M MYHMLIUIIATBHOM YCIYTH YTBEPKIAETCS MPUKA30M PYKOBOIAUTEIS.

2.16. TIlepemaua (mpemocraBiicHHE, AOCTYI) U UCHob30BaHue [1JH 3asBUTENEH OCYIECTRBISIETCS JIUIIbL B
Clly4asix ¥ B MOPSJIKE, IPEAYCMOTPEHHBIX (helepatbHBIMU 3aKOHAM.

3. YcaoBuss u mnopsigok o6padorku IIln  corpyanuxos I'BIOY nerckoro caga Ne74
Kuposckoro paiiona Caukr-Ilerepoypra

3.1.I1[u corpyauukoB ['BJAOY nerckuii cam Ne74 Kuposckoro paiiona Cankrt-IlerepOypra
00pabaThIBAIOTCS B IENIAX 00ECIeUeHUs KaJApOBO U Oyxrantepckoit nesreiabHoctd B [ BA0OY
nerckoMm cany Ne74 Kuporckoro paiioHa Cankr-IlerepOypra, a Takxke B IeAX 00ydeHUS U
JIOJDKHOCTHOTO POCTa, y4yeTra pe3ylbTaTOB WCIHOJTHEHHS pPaOOTHHUKAMHU JIOKHOCTHBIX
o0s13aHHOCTEH, oOecriedeH sl UM yCIOBUH Tpyla, TApaHTUIl U KOMIIEHCAIIUH, COXPAaHHOCTH
MpUHAUIEKAIIEr0 UM UMYLIECTBA.

3.2. B nensix, npeaycMoTpeHHbIX MyHKToM 2.1 Hactosumx [TpaBu, oOpabaThiBatoTCs clueayromnme
kareropun [1[1a corpymamkoB ['BJIOY merckoro caga Ne74 Kwuposckoro paiiona CaHKT-
ITerepOypra:
e (amMuHs, UM OTYECTBO (B TOM YHCIIE Mpeablaymye haMuiIni, MMeHa U (MIM) OTYECTBA, B ClIydae Ux
W3MCHEHUSA);
e cepHs ¥ HOMEp NacropTa, KeM U KOTJia BBIIAH;
e uH(popMaIHs 0 rpakJaHCTBE (B TOM YUCIIE MPEABLIYIIIE TPAKIAHCTBA, UHBIE TPAXKIAHCTBA);
®  J1aTa U MECTO POXKJICHUS;
®  aJpec MPOMKCKU M MPOXKUBAHMSL;
e TtenedoHHBIC HOMEpa (OMAITHUMA, pabOoUnid, COTOBEIN);
e cocTosiHHE B Opake;
e UHH u CHUJIC;
® TpyAOBas JIEATENbHOCTH JI0 TIpUeMa Ha padoTy;
®  MeCTO paboThl M JIOKHOCTB;
e rmepuoa paboThl U JaHHBIE O TPYI0BOM JOTOBOPE;
® HOMeEp, Cepysl U IaTa BhIIAYU TPYAOBON KHUKKH;
®  CBEJCHUS O IOXOJax U 3apabOTHOM ILIaTe;
®  VCIOJHHUTENBHBIC JIUCTHL;
® JTUIICBBIC CUCTA;
®  CBEJCHHUS O KOHTPAreHTAXx;
®  CBEJCHUS O KBATU(HUKAIINY U MEPEOATOTOBKE;
®  JIaHHBIC O MOBBINICHUH KBaJTH(DUKALIUH;
® HaWMEHOBaHHE 00Pa30BATENHLHOIO YUPESKIACHUS U JOKYMEHT, TOATBEPIKAAIONINN 00pa3oBanue (HoMmep,
JiaTa BhIJAuH, CICIUAIBLHOCTD);
e  yueHas CTeleHb U 3BaHuE;
®  CBEJCHUS O HAIMYMU CIICIHATbHBIX 3HAHUH MM CIIELMaIbHON MOJIrOTOBKY;
e  J1aHHBIE BOMHCKOI'O YUera;
e  JaHHBIE O HArpaaax, MeJalsixX, MOOIIPEHUSX, IIOUYETHBIX 3BAHUSIX;
® [IOCTAaHOBKAa Ha y4eT B PaHHUE CPOKH OEpPEMEHHOCTH;



e BpeMeHHas HEeTPYAOCIOCOOHOCTE;

. unble [1/IH, HeoOXoAMMBIEC AL TOCTIDKEHHS LeNei, IPEeayCMOTPEHHBIX MyHKTOM 3.1 HacTosSImuX

ITpasu.

3.3.06pabotka [11n corpyanukoB I'B/IOY nmerckoro cama Ne74 Kupockoro paiiona Cankt-IletepOypra
ocyliecTBIsIeTcs 0e3 coriacus yKa3aHHBIX JIMI] B paMKax LIENIeH, olpeaeieHHbIX MyHKTOM 3.1 HacTosSuX
[IpaBui1, B cOOTBETCTBHH € MMyHKTOM 2 4acTH 1 cTaThu 6 u yacteio 2 crathu 11 denepanbroro 3akona «O
IIEPCOHAIIBHBIX JaHHBIX», TpynoBeIM KojexkcoMm Poccuiickoit denepanuu.

3.4.00pabotka creruanbabix kateropuit [1/In corpyauukoB I'BJIOY nmerckoro cama Ne74 Kupockoro
pationa Cankr-lIlerepOypra MOXXET OCYIIECTBJIATHCA B PaMKax IIeJicH, OMPENCICHHBIX MyHKTOM 3.1
Hactosauwmx [IpaBui, B cOOTBETCTBUU ¢ MoAMyHKTOM 2.3. myHKTa 2 yactu 2 crate 10 dexepanbHOro
3akoHa «O TepCOHAIBHBIX JAHHBIX» U MONoKeHusIMU TpynoBoro kogekca Poccuiickoit denepanum, 3a
HCKJIIOUYEHUEM ciiydaeB nostydeHus 11J[H coTpyaHMKa y TpeTheil CTOPOHBI, IIPA KOTOPBIX B COOTBETCTBUU
¢ mynktoM 3 cratbu 86 TpynoBoro koxekca Poccutickoii @enepannu Tpedyercs MUCbMEHHOE COTIACHE.

3.5.06patbotka [11n corpyanukoB I'BJIOY nmerckoro cama Ne74 Kupockoro paiiona Cankt-IlerepOypra
OCYIIECTBIISIETCSl TIPU YCJIOBHH IIONyYeHHs] OT HUX MHUCBMEHHOro corjacus Ha o0paborky [1/IH B
CIIEAYIOIUX CIIydasX:

d npu Tepenade (pacnpocTpaHeHUW, mperocTaBieHuu) ux [IJIH TperpuMm nmiam, Kpome
CJy4aeB, IPEIyCMOTPEHHBIX JIEUCTBYIOIIMM 3aKoHOAaTeNbcTBOM Poccuiickoit @enepaunu;

g IIpU MPUHATUU PELICHUM, NOPOKIAIOIIUX IOPUIUYECKUE IIOCIEACTBUS B OTHOLIECHUU
COTPYAHUKOB HJIM HHBIM 06pa30M 3aTparuBaronivx MX IIpaBa W 3aKOHHBIC HMHTCPECHI, HA OCHOBAHUU
WCKIIIOYUTENBHO aBTOMATH3MpOBaHHON 00padoTku ux [1/1H.

3.6.B ciyuasix, mperycMOTpeHHBIX MyHKTOM 3.5 Hacrosmmx [IpaBui, coriacue coTpyaHUKa HA 00paboTKy
ero I1/In odopmisiercst B mucbMeHHOW (opMe, eclii HHoe He ycTaHoBJIeHo denepabHbIM 3aK0HOM «O
MEePCOHANBHBIX TAaHHBIX». DopMa cornacust yTBepKAaeTcs MPUKa30M PYKOBOIAUTEIIS.

3.7.Henocpencreennast oopadorka I1/Jn corpymuauxoe I'BIOY nerckoro cama Ne74 Kuposckoro paiioHa
CankrllerepOypra ocymiecTBisiercs crermuaauctamMu Otaena OyXTaJTepCKOTO ydeTra W OTYETHOCTH,
cnenpamuctamu ~ OTmena  TpaBOBOTO, KaJIpOBOTO, WH(OPMAIMOHHO-aHAIUTHYECKOTO |
OPTaHHU3AIMOHHOTO 00eCeueHusI.

3.8.00pa6otka I1In corpymuukos I'BJIOY nmerckoro cama Ne74 Kuporckoro pariona Cankr-IlerepOypra
BKITIOYAeT B ceDs CIIeAyrolue JIeWCTBUS: cOOp, 3aIich, CHCTEMaTH3allMI0, HAKOIUICHHWE, XpaHEHHE,
yTouHeHne (OOHOBJIEHHWE, W3MEHEHWE), W3BJICUCHHE, HWCIIONBh30BaHME, Iepenady (pacmpocTpaHeHwe,
MIpeoCcTaBJIeHNe, JOCTYI ), 00e3TMUrnBaHne, OJOKHPOBaHWE, yaajleHne, yauurokenue [1/[x.

3.9.Coop, 3amuch, cucreMaTH3anus, HaKOIUICHHE B YTouHeHre (0OHOoBJIeHNe, n3MeHenue) [1J]H coTpyaHHUKOB,
a TaKkKe TpaXkIaH, NpeTeHAylommx Ha 3amenienne pomwkHocTelr B ['BJOY merckoro canma
Ne74  Kuposckoro paiiona Cankr-llerepOypra, ocymectBusiercs myTeM nomyderns [1J[a
HEMOCPENCTBEHHO OT YKa3aHHBIX JIHII:

® [IOJY4YEHHUS] OPUTHHAIOB HEOOXOAWMBIX JOKYMEHTOB (3asBJICHUE, TPYJAOBasl KHIKKA, HHbIE
JOKYMEHTBI, mpefgocTaBisieMble B OTaen NpaBOBOro, KaapoBOro, WHGOPMAIMOHHO-
AHAJUTUYECKOr0 ¥ OPraHW3alMOHHOT0 00eCTIeUeHuS;
e  KONHMPOBAHUS OPUTHHAJIOB JOKYMEHTOB,;
® BHECCHUs CBEICHUH B yUeTHbIC (OPMBI (Ha OYMa)KHBIX M SJIEKTPOHHBIX HOCHTEISAX );
e ¢opmuporanus [1/1H B xome kanapoBoii paboTHI,
e BHeceHus Il B MUCIIJH, wncnons3yemble OTaenaoM INpaBOBOro, KaJIpoBOroO,
HH(OPMALMOHHO- aHAJTUTUYECKOI'0 ¥ OPraHU3alMOHHOr0 odecredeHus, a Taxoke OTnenom
OyXrajaTepcKoro yuera u OT4ETHOCTH.
3.10. B ciyyae BO3HMKHOBEHMsS HEOOXOIUMOCTH mosydeHus I1J[H cCOTpyOHMKOB, y TpeTheidl CTOpPOHHBI,
CIIelyeT U3BECTUTH 00 3TOM COTPYAHHUKA 3apaHee, MOIyUYUTh €ro MMCbMEHHOE COTIacue U COOOIIUTh eEMY
0 LEJIsIX, MPEeIoIaraeMblX HCTOYHHKAX U criocobax nmomydenus [1/H.
3.11. 3ampemaercsa momy4yaTb, oOpaOaTbIBaTh M NPHOOLIATH K JUYHOMY aeny corpynHuka [1/IH, He
MPEAYCMOTPEHHBIE IYHKTOM 3.2 HacTosuX [IpaBuii, B TOM YuCIie Kacarolecs: pacoBOM, HAIIMOHATIBHON



MPUHAATIEKHOCTH, MOIUTUYECKUX B3TJISI0OB, PEIUTHO3HBIX WK (puinocodckux yOexaeHui, HHTUMHOM
KH3HU.

3.12. Tlpu cbope 1[I corpyanuk Otaena mpaBoBOTO, KaApoOBOro, HH(YOPMALMOHHO-aHAIUTHYECKOTO U
OpPraHU3alMOHHOIO OOecIeueH s], OCYIIECTBIsomul coop (momyuenue) [I/lH HEmOCpeACTBEHHO OT
COTPYIHHMKOB, a TaKKe IpaxkiaH, MPETeHAYIOMMX Ha 3aMelleHHe BakaHTHBIX NoipkHocTed B ['BAOY
nerckoM caay Ne74  Kuposckoro paiiona Cankr-IlerepOypra, o0si3aH pa3bsCHUTh YKa3aHHBIM
cyobektam [1/IH ropuauueckre mocuenacTBUs 0TKa3a npeaocTaBuTh ux I1/1H.

3.13. ®dopma paszbsicHenus cyonekty [1/IH ropuanuecKux MOCIEACTBUM OTKa3a NpencTaBuTh cBou [1J[H B
CBSI3U C TIOCTYIIJICHWEM Ha paboty u ee BoimonHennem B 'B/IOY merckom camy No28 Kupockoro paiiona
Cankr-IlerepOypra yTBep>kaaercsi IpUKa30M PYKOBOJUTEISI.

3.14. Tlepemaua (pacmpocTpaHeHHWe, MpeAOoCTaBlIeHUE) W Hcnoib3oBaHue [1JIH COTpyOHHMKOB, a Takxke
rpakIaH, MPETCHIYIOMMX Ha 3aMelleHrue BakaHTHBIX noikHocTe B ['BJIOY nerckom camy Neo74
Kuposckoro paitona Cankrt-IlerepOypra, ocymiecTBusercs JHIIb B CIy4asx W B IOPSJKE,
MPEAYCMOTPEHHBIX (efiepalbHbIMU 3aKOHAMU

4. Topsiaok oopadorku IIIn cyonexTon IIn B UCII[In TBAOY nerckom caxy Ne 74 KupoBckoro
paiiona Cankr-IletepOypra

4.1. O6paborka [1/In cyosexror [1/1u ocymectrisiercs B UCITJn «AUCY [laparpad: Ynpasienue
JIOIITKOJIbHOW 00pa30BaTEIbHON OpraHu3aueii.

4.2. «AUICY TIlaparpad: YnpapieHue AOIIKOIBHOH 00pa3oBaTeIbHONW OpraHU3alKe» COICPIKHUT
II/In 3asBuTENnel, NpeayCMOTpEHHbIE HacTosMMU IIpaBunamu, M IpenHa3HaueHa s
obecrieuenust nesrenpHocTH ['BJIOY nerckoro caga Ne74 Kuposckoro paiiona CaHKT-
[TerepOypr».

4.3.4.3 «AUCY Ilaparpad: VYmnparieHue IONIKOIBHON 00pa3oBaTElNbHOW OpraHU3aIuein
comepxkat IIJIn corpymamkoB I'BJIOY merckmii cam Ne74 KwupoBckoro pationa CaHKT-
[lerepOypra, mnpemycMOTpeHHbIE HacTosSmUMH [IpaBunamMu, W NpeqHa3HAuYeHbl  JUIs
obOecrieueHns KampoBoii M Oyxranrepckoit agesrensHocTH B ['BJIOY  nerckmit  can
Ne74 Kuporckoro pationa Cankr-IlerepOypra

4.4, Knaccupukamuss «AUCY  Tlaparpad: VYmpasiaeHue IOIIKONBHOM — 00pa3oBaTeIbHON
OpraHu3alyel» OCYIIECTBISETCS B IOPSIKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM Poccuiickoit
®denepalyu.

4.5.Corpymaukamu ['BJIOY gnerckoro cama Ne74 Kwuposckoro paitona Cankr-IlerepOypra,
AMEIOIIMMA ~ TIpaBO  ocymiecTBIATh oOpaborky [Ilm B UCII[IH, mnomnuceiBaercs
«O0s3aTeNbCTBO 0 HepasmIalnieHuH WHGOpPMAaIUK, CojepKallel mepcoHalbHbIe TaHHBIE», IO
yTBepKIeHHON (hopMme.

4.6. TakuM COTpyOHMKAaM MpPEAOCTaBISIETCS YHHMKaIbHBI JIOTMH M Hapoib Uil AOCTyNa K
coorBerctBytomeil MCII[IH. [ocTynm npenocTaBisieTcs K MIPUKIAAHBIM [POrPAMMHBIM
MOJCUCTEMaM B COOTBETCTBUM C (QYHKIOMAMH, MPEAYCMOTPEHHBIMU JOJDKHOCTHBIMU
00513aHHOCTSIMH COTPYJHHKOB.

4.7.Nndopmanus ¢ [1/1n BHOCHTCS B 0asel ¢ [I/lH u B apyrue Mecra XpaHeHUS WHPOPMAIWA B
9JIEKTPOHHOM BHJIE B PYYHOM PEXKUME, TIPH ITOTyYeHHN HHPOpMAIUU Ha OyMa>KkHOM HOCHTEIIE.

4.8.00ecnieuenue OezomacHoctu [1/lH, oOpabGateiBaembix B WMCII[H, nocturaercsa myTem
WCKITIOYEHHSI HECAaHKIIMOHMPOBAHHOIO, B TOM 4HMCIeE ciydaitHoro, nocryma k I1/{H, a Taxoke
MPUHSTHUS MEp 110 00ECTIEYEHHIO OE30MaCHOCTH.

5. Cpoxu o6padoTku u xpanenus I[1/In

5.1.1111 rpaxnan, oopartuBmmxcs B ['BJIOY nmerckmii cam Ne74 Kuposckoro paiiona CaHKT-
[TerepOypra M4HO, a TaKKe HAIMPABUBIINX WHAUBUTyaTbHbIC UIH KOJJICKTUBHBIC TMCEMEHHBIC
oOpareHus win o0panieHus: B popMme 3JIEKTPOHHOTO JOKYMEHTA, XPAHATCS B YUPEKICHUHU 10
JOCTHIKEHUS 1ieield 00paboTKH.



5.2.3asBiCHUST W COOTBETCTBYIOIIME JOKYMEHTBI HAcTOSIIMX [IpaBmi, mpemocTaBisieMbie
3asBUTCISIMH Ha OyMa)XHOM HOCHUTEIIE B CBSA3M C OpraHM3allMeil MpeIoCTaBIICHUS
TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, XpaHATCS Ha OyMaKHBIX HOCHUTEISX [0
JOCTHIKEHUS 1ieield 00paboTKH.

5.3.11/1H, coneprkarmecs B IpUKa3ax 1o JUYHOMY COCTaBy (O IpHeMe, 0 IIepeBoie, 00 YBOJIbHEHUH,
00 YCTaHOBJICHHH HaJ0ABOK O TOOIIPEHUSX U T.1.), omiexart xpanenuro B I'BJIOY nerckom
cany Ne74 Kuposckoro pationa Cankrt-IlerepOypra B Teuenue 75 Jier.

5.4. lokymenTsl, congepkamue [1JH coTpyAHUKOB, B TOM 4YHCIIE CBEIEHHS O 3apabOTHOH Iuiate,
noanexat xpanenuto B LIBO Ynpasnenus O6pazoBanust anmuanctpanmu . Cankr-IlerepOypr
75 ner.

55.I1/In nmpu ux oOpaboTke, OCyliecTBiIsieMOl O3 HCIOIb30BaHMS CPEACTB aBTOMATH3AlIWH,
000CcOOIISIIOTCST OT WHOW WH(OpMAIMM, B YaCTHOCTH MyTeM (UKCAllMd HMX Ha Pa3HbIX
MarepraibHbIX HocuTensix [1/1H, B CHielHaIbHBIX pa3/ienax Wi Ha nojisx Gopm (OaHKOB).

5.6.B I'BAOY perckuii cam Ne74 Kuposckoro paiiona Cankr-IlerepOypra obecrneunBaercst
pasaenbHoe xpaHeHue [1JIH Ha pa3HBIX MaTepUANBHBIX HOCUTENSX, 00pabOTKa KOTOPBIX
OCYHICCTBJIACTCA B Pa3/IMYHBIX LEIAX, ONMPEACICHHBIX HACTOAIINMHA HpaBI/IJ'IaMI/I.

5.7.KoHTponb XpaHEHHS W WCIOIB30BaHUS MaTepuanbHbIX HocuTened [1/lH, He momyckarommx
HECaHKI[MOHUPOBAHHOE MCIIOJIb30BaHUE, YTOUYHCHHE, pacipocTpaHeHrne u yauarokenue [1/1H,
HaxXoasamnxcs Ha 3THUX HOCHTCIIAX, OCYIIECTBIIAIOT PYKOBOOUTEIIN CTPYKTYPHBIX
TopasaeieHui, ocymecTBIsomux 00padorky [1JIx cyonekros [1/1H.

5.8.Cpok xpanenust [1/1n, Baecennsix B UCII[An «AUCY Ilaparpad: YmpapneHue JOMIKOIbHOMI
o0Opa3oBaTenbHON OpraHW3aIMel», ykazaHHble B TyHKTaX 4.1, 4.2 u 4.3 Hacrosmmx [IpaBui,
JIOJDKEH COOTBETCTBOBATh CPOKY XPaHEHMs OyMasKHBIX OPUTHHAJIOB.

5.9. Xpanenue I1JIH ocymectBisiercs B ¢GopMme, MO3BOIISONMIEH onpenenuth cyonekta I1/IH, He
JOJIBIIIE, YeM 3TOro TpeOyroT meiu oOpabotku [1/IH, ecnu CpOK XpaHEHHS TEepCOHABHBIX
MAaHHBIX HE YCTaHOBJIEH (eAepalbHBIM 3aKOHOM, JOTOBOPOM, CTOPOHOM KOTOPOTO,
BBITOIONPHOOpETaTENeM WIH MOPYYHUTENEM IO KOTOPOMY SIBJISETCS CYOBEKT MepCOHAIbHBIX
nmanHeiXx. OOpabateiBaembie [IJ[H mommexaT YHHYTOKEHHUIO JHOO0 OOE3TMYMBAHUIO TI0
JIOCTH)KEHUH TIeiei 00pabOTKM WM B Ciydae yTpaThl HEOOXOAMMOCTH B JOCTHXKEHHH STHX
Lenei, ecIi HHOe He IPEAYCMOTPEHO (enepabHbIM 3aKOHOM «O TepCOHATBHBIX JaHHBIXY.

6. Tlopsinox yHuutToxeHust [IIH npu J0CTHIKEHUH 1eJieil 00padoTKH MJIH MPH HACTYNJIEHHH HHBIX
3aKOHHBIX OCHOBAHM

6.1. OTBETCTBEHHBIM 3a OPTaHU3AINI0 00pa0OTKN epcoHaNbHBIX JaHHEIX B [ BJIOY merckom camy
Ne74 Kuposckoro paiiona Cankt-IlerepOypra ocymiecTBIsercss CHCTEMaTUIECKH KOHTPOJIb U
BbIZIEJICHHE JOKYMEHTOB, cofepkamux [1/1H, ¢ HCTEeKIINMHU CpOKaMH XPaHEHHsSI ¥ MOITISKALINX
YHUYTOXEHHIO.

6.2. Bonpoc 00 yHUYTOXKEHUH BBIIEICHHBIX TOKYMEHTOB, conepxkammx 11/[H, paccmarpuBaercs Ha
3acelaHNH KOMHCCHH, COCTaB KOTOPOH YTBEPKAAETCsl IPUKAa30M PYKOBOAUTEIIS.

6.3.Ilo urtoram 3aCCAaHUs COCTABJIAIOTCA HNPOTOKOJI MW aKT O BBIACIICHUHU K YHHUYTOXCHHUIO
AOKYMCHTOB, OINKUCHh YHHUYTOXACMBIX HACII; ACIa MPOBCPAIOTCA HA HUX KOMIUICKTHOCTb, 4KT
OOoAMUCHIBACTCA TPEACCAATEIIEM U YJICHAMU KOMUCCHUHN U YTBCPIKAACTCA 3aBCAYHOIINM.

6.4. YHUUYTOXKEHHE HAOKYMCHTOB, COACPIKAIIUX HZ[H, OpOU3BOAUTCA YWICHAMHW KOMHCCHU ITIYTEM
CIKUT'aHW WK alllIapaTHOI'O U3MCIIbYCHUS.

6.5.1Io oxoHWaHMM mpouenypbl yHWYTOXKEeHHS OTBETCTBEHHBIM 3a OpraHM3alui0 00paboTKu
nepcoHanbHbIX AaHHBIX B 'BJIOY nerckuii cag Ne74 Kuposckoro paiiona Cankr-IlerepOypra
COCTAaBIISICTCS] COOTBETCTBYIOLIHMH aKT 00 YHUUTOXKEHUHU JOKYMEHTOB, cogepskamux [1/1H.



6.6. Yanuroxenue IIJIH Ha SIEKTPOHHBIX HOCHTENISAX MPOM3BOAUTCS IYTEM MEXaHHYeCKOro
HapylleHusl I[EeJIOCTHOCTH HOCHUTENs, HE IMO3BOJSIOUIETO IPOM3BECTH CUMTHIBAHME WIIN
BocctanoBienue [I/[H, wIM mporpaMMHBIM yJajdeHHeM HEoOXOAWMOH HWH(OpMAIUK
MIPUHSTHIMH JUIsI KOHKPETHOTO THIIA HOCUTENS METOAAMH.

7. OtBercTBeHHbIE 32 opranu3anuio oopadorku I/In B TBIOY nerckuii cax Ne74 Kuposckoro
paiiona Cankr-Ilerepdypra

7.1.3aenyromum  I'BJIOY  nmerckum camom Ne74  Kuposckoro paiiona Cankr-IlerepOypra
HasHauyaercsi OTBETCTBEHHBIN 32 OpraHM3aniio 0OpadOTKH MEPCOHAIBHBIX JTAHHBIX, KOTOPBIN
KypHpYeT BOMPOCHI 3alUThl HHGOPMALUK B yupekaeHnd. B moimHomouns: OTBETCTBEHHOTO 32
OpraHu3aIuio 00paboTKK MEPCOHANBHBIX TAHHBIX BXOJIHT:

® TIPUHATHE MPABOBBIX, OPraHU3AIMOHHBIX U TEXHUYECKUX MEP JUIS OOCCIICUCHHS 3allUThI
II/Iz or HempaBOMEPHOrO WU CIAYyYaHHOTO AOCTYNMa K HUM, YHHUYTOXKCHUS, U3MEHCHHSI,
OJIOKMpPOBaHUS, KOMPOBAHUS, IPEAOCTABIICHUs, paciipocTpaHenus [1/1H, a Takke OT HHBIX
HEIPaBOMEPHBIX JAEUCTBUI B oTHOIIEHUHU [1]1H;

e OpraHu3alys BHYTPEHHHX MPOBEPOK Ha MPEIMET COOJIIOICHUS COTPYAHUKAMH TPEOOBaHUIM
3akoHomaTenbeTBa Poccuiickoit denepannu B obnactu [1/]H, B ToM uuciie TpeOOBaHUN K
3auute [1/1H;

®  HHUIMHAPOBaHHE pa3pabOTKH JIOKAJbHBIX aKTOB IO BoripocaM oopabdortku [1/1H, TpeboBanmii
k 3amurte [1]1H;

e OpraHmu3amus KOHTPOJS MpreMa U 00padOTKH 0OpanieHru 1 3aIpocoB oT cyosekToB [1]1H;

e B Cllyyae HapylIeHHUsS B yUpEKICHUH TpeOoBaHuit 3ammThl [1/1H, mpuHUMaAThL HEOOXOMMBIE
MEpHI 10 BOCCTAHOBJICHUIO HAPYIIEHHBIX ITpaB cyOhekToB I1/1H.

7.2. OTBeTCTBEHHBIN 3a opraHu3aiuioo o0padorku I1JIH, B COOTBETCTBUU C JO/DKHOCTHOW MHCTPYKIIMEH, BIIpaBe
TIPUBJICKATh K peaIM3aIliy BEIIICYKAa3aHHBIX MEp I10 3amuTe nHpopManuyd HHbIX padorankoB ['B/IOY nerckoro
caga Ne74 Kuposckoro paitona Cankr-IlerepOypra ¢ Bo3a0KeHHEM Ha HAX COOTBETCTBYIOMIUX O0S3aHHOCTCH U
3aKpeIICHNEM OTBETCTBEHHOCTH, a TAK)KE BIIPaBe UMETh JIOCTYN K MHMopManuu, kacaromieics: oopadborku [1/1n
U BKJIIOYAROIICH:

O nenu oopaborku [1/1H;

O Kareropun oopadaTtsBaemMbIx [1/1H;

O Kareropuu cyobekToB, [1/IH KoTopbIx 00pabaTsiBatOTCS;

O MpaBoBbIC OCHOBaHUs 00padoTku I1/1H;

a nepedensb neiictBuil ¢ [1/1H, oOmee onucanune ucnonszyemsix B ['bJIOY nerckom camy Ne74

Kuposckoro paitona Cankr-IlerepOypra criocoboB obpadorku [1/1H;

O OMKCAHUE Mep, NPEeayCMOTpPEeHHbIX cTaThsiMu 18.1 um 19 @enepanbHoro 3akoHa «O
[IEPCOHANBHBIX JaHHBIX», B TOM YHCJIE CBEACHHS O HATMIMHU I (PPOBATBHBIX (KpUOTOrpaQUIECKuX) CPEACTB
1 HAUMEHOBAHMSA 3TUX CPEACTB;

a naty Havaia oopaborku [1/1g;
O CPOK WJIM YCJIOBHS Ipekpatienus: oopadorku I1/1H;
a cBeneHust 00 obecnieuennu OezonacHocTH I1/IH B cooTBeTcTBHM C TpeOOBaHHMAMH K 3aIllUTE

I1dn, ycranoBinenusiMu [IpaButensctBoM Poccuiickoit @enepanuu.

7.3. HemmocpencTBeHHOE PyKOBOJACTBO pabOTaMH, HAINpaBIeHHBIX Ha obecredeHue 3amuThl [1/1H, a Taroke
KOHTPOIIb TIPOBOIMMBIX pabor oOecrmeunBaer OTBETCTBEHHBI 3a o0ecriedeHne Oe30MacHOCTH
MIEPCOHANBHBIX JaHHBIX HHPOPMAIMOHHBIX CUCTEM NepcoHaNbHBIX NaHHBIX ['B/IOY nerckoro cama Ne28
Kuposckoro paiiona Cankrt-IlerepOypra, koTtopoMy MOTyT OBITh JEETHPOBAHBI ITOJHOMOYHS,
MepeYrCICHHbIE B ITYHKTE 7.2.

7.4.OTBercTBEHHOr0 3a oOecredueHue 0e30MacHOCTH TEPCOHANBHBIX JAHHBIX WH()OPMAIMOHHBIX CHCTEM
niepcoranbHbIX qaHHbIX ['BJIOY nerckoro cama Ne28 Kuposckoro paiiona Cankr-IlerepOypra cornacHo
JIOJDKHOCTHOM MHCTPYKIIMM yYacCTBYET B pa3pab0TKe BHYTPEHHUX HOPMATHUBHBIX JIOKYMEHTOB I10 3aIlUTe

1 1n.



7.5.PykoBopgurenu ['BJIOY nmerckoro cama Ne74 Kuposckoro paiiona Cankr-IlerepOypra, COTpyTHUKH HECYT
MEePCOHANBHYI0 OTBETCTBEHHOCTH 32 COOJIIOZCHUE YCTAHOBICHHOTO peskuMa 00opabotku [1/1H cyObekToB
I11H.

7.6. JIOJKHOCTHBIC JIUIA, MPH TPOBEICHUM paboT, CBs3aHHBIX ¢ oOpaborkod [1JIH, pyKOBOICTBYROTCS
3aKoHOAaTensCTBOM Poccuiickoit @enepaunu B obnactu [1n u Hactosimmu [IpaBunamu.

7.7. MopaJIbHBIH Bpen, TpUYMHEHHBIH cyObekTy [1/lH BCieacTBUEe HapyIIEHNs €ro MpaB, HAPYIICHUS TPaBUIT
obpabotku [1/1H, a Taxxke TpeOoBanmii k 3amute [1J[H, ycraHoBineHHBIX DenepanbHbiM 3akoHOM «O
MEPCOHAJIbHBIX JAHHBIX», MOMJIEKUT BO3MELIEHUIO B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu.

7.8. Bo3MelieHre MOpaIbHOTO Bpelia OCYLIECTBIISIETCSI HE3aBHCUMO OT BO3MEILEHUSI UMYIIIECTBEHHOTO Bpeia.
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