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1. O6mme moJioxeHust
1.1. Hacrosimee Ilonmoxkenne 06 00paboTKe MEPCOHATBHBIX JAaHHBIX PaOOTHHKOB [ OCyIapCTBEHHOTO
OIOKETHOTO JIOMIKOJILHOTO 00pa30BaTeIBLHOTO YUpekKACHUS NeTCKOro cana Ne 74 KupoBckoro paiioHa
Cankr-IlerepOypra (manee mo tekcty - [Tonoxenue, OY) pazpaboTaHo B COOTBETCTBUU C HOPMATHBHO-
MIPABOBBIMH aKTaMH:
- Koncturynuei Poccutickoit denepanuu;
- 'paxxmanckum koziekcoM Poccutickon denepanuu;
- TpynoBbeiM kogekcom Poccutickoit denepanuu;
- xonekcoMm Poccuiickoii deneparn 00 aqMUHUCTPAaTUBHBIX npaBoHapymeHusx oT 30.12.2001 Ne
195-®3 (c u3MEHEHUSAMH U JOTIOJIHEHUSIMH, BCTYNUBIIMMU B cuity ¢ 01.12.2021)
- ykasoMm [Ipesunenta Poccuiickoit ®deneparmu Ne 188 ot 06.09.1997 «OO0 yTBepx)aeHUU NepeyHs
CBEJICHHI KOH(DUICHITMAILHOTO XapaKTepay,
- ®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 149-D3 «O6 nndpopmanuu, nHGOPMAITHOHHBIX
TEXHOJIOTHSX U O 3alllUTe HHPOPMAIUI
- ®enepanbabiM 3aK0oHOM OT 29.12.2012 Ne 273-D3 «O06 o6pazoBanuu B Poccuiickoit deaeparumn;
- ®enepanpubiM 3akoHOM Ne 152-@3 ot 27.07.2006 (B pea. ot 02.07.2021 Ne 331-03) «O
MIEPCOHATBHBIX JTAaHHBIX);
- nocranoBienueMm I[IpaBurensctBa PD ot 15.09.2008 Ne 687 «O6 yrBepxkaenuu llomoxxkenus o6
OCOOCHHOCTSIX O00pa0OTKH TMEPCOHATBHBIX JAHHBIX, OCYIICCTBISIEMOW 0O€3 WCIIONIh30BaHMS CPEICTB
aBTOMaTH3aIUN»;
- nucbMOM MuHucTepcTBa HU(POBOro pa3BUTHUS, CBA3H U MACCOBBIX KOMMYHHUKaIMM oT 28.08.2020 Ne
JIb-C-074-24059 «O MeToaMyecKuX PEeKOMEHAALUAX» U WHBIMHU JEHCTBYIOIUMU (GeAepalbHbIMU U
PETHOHABPHBIMU HOPMATUBHBIMH JOKYMEHTaMH B c)epe 3aIUThl IEPCOHAITBHBIX JaHHBIX, TOJIUTHKON
00paboTKu nepcoHaNbHbBIX AaHHBIX OV
- yctaBoM ['BJIOY nerckoro caga Ne 74 Kuposckoro paitona Cankt-IlerepOypra.
1.2. Tlonoxenue ompezenseT MOPsSAOK pabOThl C MepcoHaIbHBIMU AaHHBIMU B OV couckaresneil Ha
BaKaHTHBIC JODKHOCTH; PAOOTHHKOB, B TOM YHCIIE OBIBIINX; UX POJCTBCHHHKOB, a TAKXKE TapaHTUU
KOH(UICHIIMATFHOCTA JIMYHON HH(POpPMAINH, KOTOPYIO COMUCKATeTHd U PabOTHUKK MPEIOCTaBISIOT
agmunuctpanuu OVY.
1.3. Uensio [TonmoxkeHus siBNsieTCs 3alMTa NMEPCOHANBHBIX JaHHBIX COHMCKaTelled, paOOTHUKOB M HMX
POJCTBEHHUKOB OT HEMPAaBOMEPHOTO WM CIY4alHOTO JOCTyMa, YHUYTOXEHHS, H3MEHEHUS,
OJIOKMPOBaHMUSI, KOMTUPOBAHUS, PACTTPOCTPAHCHUS U MHBIX HEITPABOMEPHBIX JCHCTBHIA.
1.4. B nacrosimeM [lon0KeHUHN UCTIONB3YIOTCS CIEIYIONINE OCHOBHBIC TIOHSATHS U TEPMUHBIL:
- IepCcoHaJIbHbIe JaHHble - Jr00as wuHGOPMAIKS, OTHOCAMIASACA K OINPEACIICHHOMY HJIH
oTpesieNiIeMOMYy Ha OCHOBaHMM Takod HHpopmanuu puamdeckoMy JUIy (CYOBEKTY MepCOHATbHBIX
JaHHBIX), B TOM YHWCJe €ro (amuivs, UMs, OTYECTBO, TOMA, MECHI], JaTa U MECTO POKICHUS, ajpec,
ceMeifHoe, colMalbHOE, MMYIIECTBEHHOE IOJIOKEHHe, oOpazoBaHue, mpodeccusi, JOXOIbl, Apyras
UHpOpMAIHS;
- 3alMTAa TEPCOHAJBHBIX JAHHBIX - KOMIUIGKC MEp TEXHHYECKOTO, OPTraHHW3aIl[HOHHOTO U
OpPraHU3aI[MOHHO-TEXHUYECKOTO, TPABOBOTO XapakTepa, HAMpaBIEHHBIX Ha 3allUTy CBEICHUH,
OTHOCSIIIUXCSA K OMPEACICHHOMY FJIM ONpEIeIsieMOMY Ha OCHOBAaHHMHM TakKoW WHGOpMaIuu
duznueckomy nuiy (CyObeKTy MepCOHANBHBIX JAHHBIX - PA0OTHHKY);
- NepCcoHAJIbHbIEe JaHHbIe padoTHHUKA - WHPOpMaUs, HEoOXoaumas pabOTOJATENI0 B CBS3H C
TPYJOBBIMH OTHOIICHUSIMHU M Kacaromiasicsi KOHKPETHOTO paOOTHUKA;
- 00mIe0CTYyNHbIE NEepPCOHA/IbHbIE JjJaHHbIe PA00THUKA - TIEPCOHAIBHBIE JaHHBIC, OCTYII
HEOTPAHMUYEHHOTO KpyTa JIUIl, K KOTOPHIM MPEIOCTaBIeH C coryiacus pabOTHHKA UM Ha KOTOPHIE B
COOTBETCTBUU C (emepadbHBIMH 3aKOHAMH HE PACIpPOCTpaHsIETCs TpeOoBaHWE COOJIOICHUS
KOH(UICHIIUATLHOCTH;
- pabdoTHUK - (U3MYECKOE JHUI0, BCTYMHUBIIEE B TPYJAOBBIE OTHOIIEHUS C paboTomarenem
(oOpa3zoBaTenbHBIM YUPEKICHUEM );
- paGoroaarenpb - IOpUAHYECKOE JHIO (00pa3oBaTeNbHOE YUPEKIACHHE), BCTYNHBILEE B TPYAOBbHIE



OTHOIIICHHUS ¢ PaOOTHUKOM;

- 00padoTKa NMEePCOHAJbHBIX JAAaHHBLIX PadOTHMKA - JEWCTBHS (Omepanuu) ¢ TMEePCOHATHHBIMH
JaHHBIMU pPAaOOTHHMKA, BKIIOYas CcOOp, CHUCTEeMATHU3AIMIO, HAKOIUICHHE, XpaHCHHE, YTOYHCHUE
(oOHOBJICHWE, W3MEHEHHE), WCIOJb30BaHUE, pacHmpocTpaHeHue (B TOM 4YHCIE IIepeaady),
obe3nuunBaHue, OJIOKUPOBAHKUE, YHUUYTOKEHUE MIEPCOHATBHBIX JTAHHBIX;

-  UH(OPMALIMOHHASl CHCTeMAa TMEPCOHAJBHBIX JaHHBIX - UWHPOPMAIMOHHAS CHCTEMA,
MIPEJICTABIISIIOIIAsT COOOM COBOKYITHOCTh MEPCOHANBHBIX JaHHBIX, COJEpKAIMXCsS B 0a3e NaHHBIX, a
Takke HMHQOPMAIIMOHHBIX TEXHOJOTUH U TEXHUYECKHX CPEACTB, IO3BOJIAIOIIUX OCYIIECTBIATH
00paboOTKy TakMX MEPCOHATBHBIX JAaHHBIX C WCIOJB30BAHUEM CPEACTB aBTOMATH3allUU WM 0Oe3
UCIIOJIb30BaHUs TAKUX CPE/ICTB;

- HCIMOJIb30BAaHHE MEPCOHAJBHBIX JAHHBIX - JCUCTBHS (ONEpalnu) ¢ MEPCOHATBHBIMH JTaHHBIMH,
coBeplIaemble paboTonaresneM (YHOJHOMOYEHHBIM WM JIMIIOM) B LENAX NPUHITUS DPELICHUH WiH
COBEPIIICHHS UHBIX JCHCTBHIA, TOPOXKIAIONINX IOPUINYCCKUE TTOCICICTBUS B OTHOIICHUU PaOOTHUKOB
WJIM APYTUX JIHIL JIOO MHBIM 00pa3oM, 3aTparuBaroluX Mmpasa U cB000Abl pAOOTHUKOB WIIH IPYTHX JIMIL,
- KOH(pHUIEHINAIBHOCTH MEPCOHATBHBIX JAHHBIX - 00s3aTeTIBbHOE I COOJIIOJICHUS paboToaTeIeM
WIH JIUIOM, TOJTYYHMBIIUM AOCTYI K MEPCOHANBHBIM JIaHHBIM PaOOTHUKOB, TpeOOBaHUE HE JOIMYCKaTh
UX pacrpocTpaHeHus 6e3 cornacusi pabOTHUKA UM HHOTO 3aKOHHOTO OCHOBaHUS;

- YHHYTOKe€HHE TMepPCOHAJBbHBLIX JAHHBIX - JEHCTBUSA, B pE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICP)KAHUE IEPCOHAIBHBIX JTaHHBIX B WH(OPMAIMOHHOHW CHCTEME IMEePCOHATBHBIX
JTAHHBIX WK B pe3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepUAIbHbIE HOCUTENN MEePCOHATBHBIX TaHHBIX.
1.5. [lepconanbHble TaHHbIE PAOOTHUKOB B COOTBETCTBHH C 4acThio 2 cTaThil 7 @3 «O mepcoHanbHbIX
JAHHBIX» OTHOCSTCS K KaTeropuH KOH(DHUISHITMATEHON HHpOpMaIHiH.

1.6. Pexxum GezomacHO 00pabOTKH MEPCOHATBHBIX TAHHBIX CHUMACTCS B CITYJasX 00e3TNIHBAHMS UITH
10 UCTEYEHUHU 75 JIET CPOKA XPaHEHUS, €CJIU MHOE HE OIPEJIETICHO 3aKOHOM.

2. llepeuenn 00padaTbIBaeMbIX MEPCOHATBHBIX IAHHBIX

2.1. OY oOpaOarbiBaeT MNepCcOHANbHBIE JaHHbIE COMCKaTellel, KOTOpble cojaepXarcsi B
IPEJOCTABIIAEMBIX MU JIOKYMEHTAaX:
- pamuinus, UM, OTYECTBO (TIPY HAJTMYUN);
- IaTa ¥ MECTO POXKICHUS;
- uH(popmanus 00 00pazoBaHUU, KBATU(DUKALMHU, HAUTMYUH CHIEIUATbHbBIX 3HAaHUMH, CTIeUaIbHON
HOJTOTOBKE.
2.2. OY o6pabatsIBaeT ciaenyroue NepcoHaabHble JaHHbIE pA0OTHUKOB:
- amunus, UM, OTYECTBO (TIPU HATIYUH);
- IOMalTHu# aapec, HoMmep TenedoHa;
- CBEJICHUS1, KOTOPBIE COAEPIKAT IOKYMEHTHI, Y10CTOBEPAIOLINE TUYHOCTh PAOOTHHKA;
- TOKyMEHTBI 00 00pa3oBaHuU U (WJIH) KBATU(UKAIIMHN; aTTECTAI[UU; O HATHYUH CTICIIHATbHBIX 3HAHUM
Y TIOATOTOBKE;
- TOKYMEHTHI BOMHCKOTO Y4eTa;
-JTOKYMEHT, MOJTBEPKAAIOINN PErHCTpPaIHIo B cucTeme WHJIUBHTyaJIbHOTO
(mepconuduuupoBanHoro) yuera (AN — PEI"), CHUJIC;
- 1oKyMeHT o npucsoenuu MHH;
- TOKYMEHTBHI 00 aKTax Ipa)IaHCKOT'O COCTOSTHHUS;
- JOKYMEHTBl O TPOXOXJICHUH METUIMHCKUX OCBHUJETENbCTBOBAHUA M MPODUIAKTHUECKUX
NPUBUBKAX;
- CBEJICHHUS O HAJIMYMHU COL[MATIbHBIX JIbIOT;
- TOKYMEHTHI 00 OTCYTCTBUH CYTUMOCTH;
- CBEJCHMS U3 aHKETHI, aBTOOMOrpaduu, TMYHOTO JIUCTKA 110 YUETy KaJpOB, UHBIX JIOKYMEHTOB,
KOTOpbIe paOOTHHUK 3aIOHSAET IPU IpUeMe Ha paboTy.

[Tpu 3akIr04eHUH TPYAOBOTO JOTOBOPA U B XOJI€ TPYAOBOM J€SITEIHbHOCTH MOYKET BOZHUKHYTh
HEOOXOMMOCTH B TPEIOCTABICHUN PaOOTHIUKOM JIOKYMEHTOB:
- 0 BO3pACTE JIETEN;



- 0 6epeMeHHOCTH;
- 00 UHBAJIUHOCTH;
- 0 IOXOJI€ C MPEBIAYIIET0 MECTa paboThI;
2.4. TlepcoHanbHbIC TaHHBIC PAOOTHUKOB COACPKATCS B UX JTMYHBIX JellaX, KAPTOTEKax u 0a3ax
JAHHBIX UHPOPMAILIMOHHBIX CHCTEM.
2.5. B cocTaB 10KyMEHTOB, COJIepKalINX epCOHANbHBIE JaHHbIe pa00THUKOB OV, BXOIAT:
— IITaTHOE PaCIUCaHuE;
— TpyZAOBas KHIKKa paboTHHUKA (TIpU ee MPeI0CTaBIeHUH PaOOTHUKOM B OyMa)KHOM BH/I€), BHITUCKU
C3B-T/;
— TPYZAOBOI1 10rOBOp C paOOTHUKOM U JIOMOJHUTENbHBIE COTJIAICHUS K HEMY;
— JTMYHAsI MEAUIIMHCKAS KHIDKKA U TPUBUBOYHBIN CEPTHU(UKAT;
— IMYHas KapTouka padoTHuKa (popma Ne T-2);
— TIPHUKA3bI TI0 IHYHOMY COCTaBY;
— JOKYMEHTHI 110 OIjIaTe TPy/a;
— IOKYMEHTBI 00 aTTeCTaluy;
— Tabenu ydera pabo4yero BpeMeHH;
- IUCTKU HETPYAOCIIOCOOHOCTH
KapTodka yHUPHUIIMPOBAHHOH hopmbl T-2;
- JKypHaJbl ydeTa IMPUKa30B MO OTIIYCKaM, IHYHOMY COCTaBy, KOMaHIAHPOBKAX, MOOIIPEHUSIX U
B3bICKaHMSIX;
- IpyTue TOKyMEHTBI
2.6. OY obOpabatbeIBaeT cleayoUe MepCOHAIbHBIC TAHHBIC POJICTBCHHIUKOB PAOOTHUKOB: CBEICHUS,
MPEIOCTaBIICHHBIC PAOOTHIUKOM B 00beMe KapThl T-2.
2.7. Tlocne n3nanus mpruKasa o mprueMe Ha padoTy GOopMUPYETCS IMIHOE JACTI0 paOOTHHUKA.
JlndHoe N1eno BeJeTcs Ha MPOTSHKEHUH BCeH TPYAOBOM AESITeIbHOCTH paboTHUKA. VI3MeHeHus,
BHOCHMBIC B JITYHOE JICII0, TOJKHBI OBITh TIOJITBEPIKICHBI COOTBETCTBYIOIIIMMH JJOKYMEHTaAMH.
2.8. JIoKyMeHTBI, CoZieprKalllKe IePCOHATbHBIC TaHHBIE PAOOTHUKOB, CO3JJAIOTCS ITyTEM:
KOMHMPOBAHHUSI OPUTHHAIIOB,;
BHECEHUS CBEJICHUI B yueTHbIE ()OPMBI (Ha OYMaKHBIX U SJICKTPOHHBIX HOCUTEISIX);
MOJTyYEHUS] OPUTHHAIOB HEOOXOIMMBIX IOKYMEHTOB,;
pabotauk OOpazoBarenbHOrO yupexaeHus mnoanuceiBaer Coriacue Ha 00pabOTKY  CBOMX
nepcoHaNbHbIX JaHHbIX (IIpunoxncenue Nel)
2.9. TlepcoHalIbHBIC JaHHBIC POJACTBEHHUKOB PAOOTHUKOB COJICPIKATCS B IMIHBIX JIEIaX paOOTHUKOB U
0a3ax JaHHBIX KAJIPOBBIX HHPOPMAITHOHHBIX CHCTEM.



3. Coop, 00padoTKa U XpaHeHHUEe MePCOHATbHBIX IaHHBIX
3.1. COop mepcoHANbHBIX JAHHBIX COMCKATeNeH OCYIIECTBIsET MOJDKHOCTHOE ymio OV, KoTopomy
Mopy4yeH Noa00p KaJApoB, B TOM YKCIIE U3 00IIEeOCTYITHON HH(GOPMAIIMU O COUCKATENAX B HHTEPHETE.
3.2. COop mepcoHaIbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISET JOJDKHOCTHOE JIUI0 Y CaMOTo
pabotnuka. Ecium mepcoHanbHBIE JaHHBIE PAOOTHUKA MOKHO MOJYYHUTh TOJIBKO Y TpPEThUX JIUI,
JOJKHOCTHOE JIUIO0 YBEJOMIIsieT 00 ATOM paboTHMKAa W OepeT y Hero MHCbMEHHOE COrjlacue Ha
MOJy4YEeHUE TaHHBIX.
3.3. COop mepcoHaNbHBIX JTaHHBIX POJCTBEHHUKOB PaOOTHHKA OCYIIECTBISET JOJKHOCTHOE JIUIO W3
JIOKYMEHTOB JINYHOTO JIeJ1a, KOTOPbIE PEACTaBUI PaOOTHHK.
3.4. O0OpaboTKa nepcoHaIbHBIX JAHHBIX COMCKATENeH BEJETCS MCKIIOYUTENIBHO B IEJX OMpeesieHus
BO3MOXXHOCTH MX TPYIOYCTPOUCTBA.
3.5. O6paboTKa MmepcoHaNbHBIX JTaHHBIX PAOOTHUKOB BEJETCS MCKIIOUUTEIHHO B LIETSIX oOecreyeHus
coOmonieHnst 3akoHonatenscTBa P®, comelcTBUS pabOTHMKaM B TPYIOYCTPOWMCTBE, IOJIYYECHUH
o0pa3oBaHus, MPOJBIKEHUHU IO Ciyx0e, obecrieueHus: UX JUYHOM O€30IMacHOCTH M COXPAaHHOCTHU
UMYIIECTBA, KOHTPOJIS KOJIMYECTBA U KaYECTBA BBINOIHAEMON UMH PaOOTHI
3.6. OOpaboTka MepCcOHANbHBIX JaHHBIX POJCTBEHHUKOB PAOOTHHKOB BEIETCS HCKIIOYUTEIHLHO B
nensx obecneueHust coONIOAEHUS  3aKoHOAaTenbcTBa P®, peamm3anmu mpaB  paOOTHHKOB,
MPElyCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIHCTBOM U HHBIMH aKTaMH, COJAEPKAIIUMU HOPMBI
TpyaoBoro npasa. [Ipu onpenenenun odbema u copepkanusi 00padaTbIBa€MbIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboToAaTens AOKEH pykoBoacTBoBaThes Koncturymueit PO, TpynossiM kogekcom PO u
UHBIMH (eliepatbHbBIMHA 3aKOHAMH.
3.7. Coop u 00paboTKa IMEepPCOHANBHBIX JAHHBIX, KOTOPHIE OTHOCATCA K CHEIHATbHOM KaTeropuu
(cBeZeHHs O PacoOBOM, HAIMOHAIBHON MPUHAICKHOCTH, TOTUTUYECKUX B3TIIAAAX, PEIUTHO3HBIX WIIH
bunocopckux yOekKIEHUSX, COCTOSHUU 3J0POBbS, JIMYHOU >KU3HH) BO3MOXKHBI TOJBKO C COTJIACHUS
CyObeKTa IepCOHANBHBIX JaHHBIX JTUOO0 B CICTYIONIUX CITydasx:
— IIEpCOHANIBbHBIE JAaHHbIE OOIEAOCTYITHbI;
—00paboTKa TMEpPCOHATBHBIX JAHHBIX BENETCS B COOTBETCTBUM C  3aKOHOJATEIBCTBOM O
rOCyIapCTBEHHOW  COIMANBHOM  TMOMOIIM, TPYJOBBIM  3aKOHOJATENLCTBOM,  IEHCHOHHBIM
3aKOHOAATeILCTBOM PD;
— 00paboTka NepcoHaIbHBIX JaHHBIX HEOOXO0AMMa ISl 3aIUTHI )KU3HU, 3/J0POBbsl MJIU UHBIX KU3HEHHO
Ba)XHBIX MHTEPECOB CyOHEKTa MEPCOHAIBHBIX TAHHBIX JIMOO KU3HU, 370POBbS MM WHBIX KU3HEHHO
Ba)XHBIX HHTEPECOB JIPYTUX JIUII, A TOIYYUTh COTIacue y CyObeKTa NepCOHaNbHbBIX JAHHBIX

HEBO3MOXKHO;
— 00paboTKa MEepCOHATBHBIX JaHHBIX BEAETCS B MEAUKO-NPOPUIAKTUUECKUX LENSIX, B ILEIiX
YCTaHOBJIEHUS] MEAMIIMHCKOIO JMarHo3a, OKa3aHUs MEJUIUHCKUX U MEIUKO-COLUAIBbHBIX YCIYT NPH
YCIIOBUHU, 4YTO OOpaOOTKYy MNEpCOHAIbHBIX JaHHBIX OCYIIECTBISET JIMIO, NPOo(ecCHOHATHHO
3aHMMAIOIIeeCcss MEULIMHCKOMN EITEeIbHOCTHIO U 00513aHHOE B COOTBETCTBUH C 3aKOHO/1AaTENbCTBOM PO
COXpaHATh BpaueOHYIO TaliHY;

— 00pa0OTKy TEpPCOHANBHBIX JaHHBIX PErIaMEHTUPYET 3aKoHoJaTeabcTBO P® 006 obOopone, o
0€30I1aCHOCTH, O MPOTUBOJICHCTBUU TEPPOPHU3MY, O TPAHCIIOPTHOIN 06€30IaCHOCTH, O MPOTUBOICHCTBUU
KOppYyNUHH, 00 ONepaTUBHO-PO3BICKHON JIE€ATENbHOCTH, 00 MCIIOJHUTEIBHOM IPOU3BOJACTBE JIMOO
YTOJIOBHO-UCIIOJIHUTEIBHOE 3aKOHO1aTENbCTBO PD.

3.8. Coop m 00paboTKa MEPCOHATHHBIX NAaHHBIX POJICTBEHHUKOB PaOOTHUKOB, KOTOPHIE OTHOCSTCS K
CIEUAJIbHOM KaTeropu (CBEIEHUS O pacoBOW, HALMOHAJIBHOM IPHUHAIUIEKHOCTHU, IMOJIUTUYECKUX
B3IJIS1aX, PEJIUTHO3HBIX WM (QUIOCOPCKUX YOEXKIEHUSAX, COCTOSIHUM 3/I0POBBS, JTUUYHOM KU3HHU), HE
JIOITyCKAIOTCA.



3.9. Coop m oOpaboTKa MEpCOHATBHBIX JAHHBIX COMCKaTeNel, paOOTHUKOB M MX POJICTBEHHHUKOB O
YJICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSAX WM MPOQPCOIO3HOM NEATETbHOCTH HE JIOMYCKAaroTCs, 3a
UCKJTIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX (efepanbHbIMU 3aKOHAMH.

3.10. Jluunbie nena, TPYMOBBIE M JUYHBIE MEAMIIMHCKHE KHUKKUA C TPUBUBOYHBIMU CEepPTHPUKATAMU
XpaHATCs B OyMa)KHOM BHJIE B IaINlKax B KaOWHETe 3aBEAYIOIIETO B CHEIMAIbHO OTBEACHHOW CEKIHH
ceiiba (mkada mmsa Oymar), oO€CIEUMBAIOIIETO 3AIUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYIa
(3aKpBIBAIOILIETOCS Ha 3aMOK).

3.11. JIokyMeHTHI, coAepiKallue JTHIHYI HHGOpPMAIMIO O pabOTHUKE, KpOME YKa3aHHBIX B ITyHKTE
3.10. [TonoxeHus1, B 37IEKTPOHHOM BHU/Ie B HH(MopMarimoHHoi cucteMe «1C: 3apruiara u Kaapsiy».

3.12. JIokyMeHTBI COUCKaTellsl, KOTOPBIA HE OBUT TPYAOYCTPOESH, YHUUTOXKAIOTCS B TEUEHUE TPEX AHEH
C MOMEHTA IPUHATHS peleHus 00 0TKa3e B TPYIOYCTPONCTBE.

3.13. JlokyMeHTHI, coJepiKaliue MepcoHaIbHbIE JaHHbIE pa0OTHUKOB U POJACTBEHHHKOB PaOOTHHKOB,
MOJJIeKAT XPAHEHHUIO U YHUUTOXKEHHUIO B CPOKU M B TOPSKE, IPEAYCMOTPEHHbIE HOMEHKIIATYPOU J1e7
Y apXHUBHBIM 3aKOHOAATENBCTBOM PD.

3.14. PaGoTtHuku BmIpaBe TpeOOBaTh HCKIIOYCHHUS WM HCHPABJICHUS HEBEPHBIX, WU HEIMOJIHBIX
NEPCOHANBHBIX JIaHHBIX, a TAaKXKe JaHHBIX, 00pabOTaHHBIX ¢ HapylIleHUsMU TpeOoBanuii TpymoBoro
KOZIeKca WM MHOTrOo (henepaibHOro 3akoHa. [lepcoHanbHble TaHHBIE OLIEHOYHOTO XapaKTepa pabOTHUK
BIIPaBE JIOTIOJIHUTH 3asBICHUEM, BBIPAKAIOIIMM €ro COOCTBEHHYIO TOYKYy 3peHus. [lo TpeGoBanmio
pabotHuka OY 00s3aHO M3BECTUTH BCEX JIMIl, KOTOPHIM paHee ObUIM COOOIIECHbI HEBEPHBIE MIIU
HETIOJIHbIE MIEPCOHABHBIE JaHHBIE STOr0 paOOTHHKA, 000 BCEX MPOM3BEACHHBIX B HUX MCKIIIOUCHHSX,
WCIIPABIICHUSX WU TOTIOJHEHHSIX.

3.15. Jluma, mosyyarommMe TIepCOHANbHBIE JaHHBIE pPAa0OTHUKA, OOSA3aHBI COONMIOAATH PEXKUM
CEKpPEeTHOCTH (KOH(HAEeHIUATbHOCTH). JlaHHOE TONOXKEeHHe He paclIpocTpaHseTcss Ha OOMeH
NEPCOHATBHBIMH JJAHHBIMUA PA0OOTHUKOB B MOPSAKE, YCTAHOBICHHOM (pe/iepabHBIMH 3aKOHAMH.

3.16. 3ammTa nepcoHaNbHBIX JaHHBIX PAOOTHHKA OT HEMIPABOMEPHOTO MX MCIIONBb30BAHMS WM YTPATHI
JoJKHA OBITH oOecrieueHa paboToaTeNieM 3a CUET €ro CPEACTB B MOPSIKE, yCTAHOBICHHOM TpyHaOBBIM
kogekcoMm P®D, nunbiMu (eaepanbHbIMU 3aKOHAMHU.

3.17. [1na obecrieyeHust BHyTPEHHEH 3aIIUThI IEPCOHAIBHBIX TAHHBIX PAOOTHUKOB PaboTOIaTeNb:

- perjJaMeHTHpYeT COCTaB pPaOOTHUKOB, (PYHKIMOHAIbHBIE OOS3aHHOCTH KOTOPBIX TPEOYIOT
coOurOIeHHsI pekuMa KOH(UACHIINAIBHOCTH;

- M30UpaTe’abHO U 0OOCHOBAHHO pacHpeiessieT JOKYMEHTHI U MH(GOPMAIHIO MEXITy paOOTHUKAMH,
UMEIOIIMMHU JIOCTYII K IEPCOHAIBHBIM JJAaHHBIM;

- CBOEBPEMEHHO oOecreynBaeT pabOTHUKOB HH(popMaLel 0 TpeOOBaHMSIX 3aKOHO/IATENILCTBA 10
3alIUTe EPCOHATBHBIX JaHHBIX;

- o0ecrieuynBaeT OPraHU3aHUIO MOPSIKA YHIUTOXKESHHUST HHPOPMAIHH;

- TPOBOJUT Pa3bCHUTEIbHYIO PA0OTy ¢ pabOTHUKAMH, UMEIOIIUMHU JOCTYI K MEPCOHATBHBIM JIaHHBIM,
10 MPEIYIPEXKIECHUIO YTPaThl CBEIEHUH MpH padoTe C MepCOHATbHBIMU TAHHBIMHU.

3.18 3amura CBeACHHI, XpaHAIUXCS B DIEKTPOHHBIX 0a3ax JaHHBIX paboTojarens, OT
HECAHKIIMOHUPOBAHHOTO JIOCTYIA, WCKWKEHHS W YHHUYTOXKECHHS HWH(POpPMAIMH, a TaKKe OT HHBIX
HEeMpaBOMEPHBIX JEWCTBUI, obecreunmBaeTcs pasrpaHMYEHHEM MpaB JOCTyNa C HCHOJIb30BaHUEM
YYETHOM 3aIMCH U CUCTEMOM MapOJICH.

3.19. lns obecniedyeHUs] BHEIIHEH 3alllUThl MEPCOHAIBHBIX JaHHBIX paOoTHHKOB OOpazoBaTeabHOE
yUpexJIeHue:

- o0ecrieuynBaeT MOPSIOK ITpUeMa, yueTa U KOHTPOJIS JesITeIbHOCTH MOCETUTENeH;

- OpraHu3yeT NMPOIYCKHON PEKUM;
- o0ecrieuynBaeT OXpaHy TePPUTOPUH, 3JaHUN, TOMEIIIEHHH.

2.10. B ciydae BBISBICHHS HEIOCTOBEPHBIX TIEPCOHAIBHBIX JAaHHBIX pPa0OTHUKA WK
HEMpaBOMEPHbIX JCUCTBHM C HHMMH Ha IEpHOJ] IMPOBEpPKH paboTomaTesib 0053aH OCYLIECTBUTH
OJIOKMpOBaHHWE TIEPCOHANBHBIX TaHHBIX pPaOOTHWKA C MOMEHTa OOpalIeHHs €ro CamMoro WM €ro
3aKOHHOTO TPEACTAaBUTENs JIMOO MOJIYYEHHUs 3ampoca YIMOJIHOMOYEHHOIO OpraHa IO 3alluTe IpaB
CyOBEKTOB.

2.11. Ilpu BBISBICHUH HENPABOMEPHBIX JIEHCTBHI C NMEPCOHATBHBIMU JIAHHBIMH pPabOTHHKA
paboTtonaTens 00s13aH YCTPAaHUTD NOTYIIEHHBIE HAPYIIECHHsI He 00Jiee TpeX padovmX JTHEH ¢ TaThl TAKOTO
BBISIBJICHUSL.

B ciryuae HEBO3MOXHOCTH YCTpaHEHHUs IOMYIIEHHBIX HapyIIeHUH paboToAaTeNb He MO3/IHee YeM Yepe3
TpU paboumx IHS C AAThl BBIABICHUS HEMPABOMEPHOCTH JACHCTBUII C NMEPCOHAIBHBIMH JaHHBIMH
paboTHHKA 0053aH YHHUTOKUTH MIEPCOHATILHBIE TAHHBIE paOOTHHKA.



2.12. B cnyyae oT3pIBa paOOTHUKOM cCOTJIacHs Ha OOpabOTKY CBOMX TEPCOHATBHBIX JTaHHBIX
paboTtonarens 00s3aH MPEKPATUTh 00PAOOTKY MEPCOHAIBHBIX JAHHBIX PAOOTHUKA U YHHUUYTOXKHTH UX B
CpPOK, HE MPEBBIIAIONINI TpeX pabounx THEH ¢ 1aThl MOCTYIUICHUS YKa3aHHOTO OT3bIBA, €CIIM MHOE HE
MPEyCMOTPEHO COTJIAIIICHHUEM MEXIy PaOOTHUKOM U paboTOAaTEIIeM.

2.13. PaGoTHUKM W WHX TMPEACTABUTEIN JODKHBI OBITh O3HAKOMJICHBI TOJ TMOMAMKUCH C
JOKyMEHTAaMHU OpraHU3allid, YCTAHABIMBAIOIIMUMHU IOPSIOK OOpaOOTKM W 3allUThl TEPCOHATBHBIX
JTAHHBIX Pa0OTHHUKOB, a TAKXKE OCBEIOMJICHBI 00 WX MpaBax M 00S3aHHOCTSAX B ATOH 0OJIACTH.

2.14. PaGOTHUKY HE JOJDKHBI OTKA3bIBAaThCSI OT CBOMX MPAB HA COXPAHCHUE WM 3aIUTY TaWHBI.
Ecmu B TpynoBom noroBope OyneT coiepkarbesi HopMa 00 0TKa3e padOTHHKA OT JAHHOTO MpaBa, TO B
ATOW YaCTH TPYAOBOM TOTOBOP OYJET CUUTATHCS HECHCTBUTEILHBIM.

4. JlocTyn K NepCOHAIBHBIM JaHHbIM

4.1. JlocTyn K IepcOHAIbHBIM IaHHBIM COMCKATEIS UMEIOT:
— 3aBeyIOIINI (BPHUO 3aBEAYIOIIETO) — B TIOJTHOM 00BEME;

- paOOTHHUK, OTBETCTBEHHBIH 32 00pabOTKY MEPCOHABHBIX TaHHBIX — B TIOJTHOM 00bEME;
— Oyxranrtep — B 00beMe JaHHBIX, KOTOpble HEOOXOAUMBI AJIS OILJIAThI TPY/1a, YIIIaThl HAJIOTOB, B3HOCOB,
IPEJOCTABIICHHUS CTATUCTHYECKON MH(POPMALIMH U BHITIOTHEHUSI MHBIX 00s13aTeNbHBIX M5 paboToaaTers
TpeOOBaHUI 3aKOHOAATENILCTBA 110 OyXIadTepCKOMY, OIOKETHOMY U HaJOIOBOMY YYETY.

- MEIMIIMHCKAs cecTpa — B 00beMe He0OXOIMMOM JIJIsl OTCIEKUBAHMSI COCTOSIHUSL 1€J1 11O IJIAHOBBIM U
BHEIUIAHOBBIM MEJIMIIMHCKUM MPO(UIAKTUIECKUM 00CIe€0BAHNAM, BaKIIMHALINH.

- CyOBEKT ePCOHATLHBIX TAHHBIX

4.3. JlocTyn K NepCOHaIbHBIM JaHHBIM POJICTBEHHUKOB pa0OTHHUKA UMEIOT:

— 3aBeIYIONIHH (BPHO 3aBEIYIOIIET0) — B [IOJIHOM 00BEME;

- pabOTHUK, OTBETCTBEHHBIH 32 00pabOTKY NEPCOHAIBHBIX JAHHBIX — B IIOJTHOM 00bEME;
— Oyxrairep — B 00bEMe JaHHBIX, KOTOpPbIE HEOOXOMUMBI JUIsi OOecredeHuss COOIIOICHMS
3akoHojarenbcTBa  P®, peanusanuu  mpaB  paOOTHUKA,  HPEJYCMOTPEHHBIX  TPYAOBBIM
3aKOHOJATEILCTBOM U MHBIMH aKTaMHU, COJEPKALIMMU HOPMbI TPYIOBOTO IIpaBa.

- CyOBEKT ePCOHAIBHBIX JAHHBIX

4.4. IlepeueHs Iull, TOMYIIEHHBIX K 00pab0OTKE NEPCOHAIBHBIX JAHHBIX COMCKaTeIell 1 pabOTHUKOB,
yTBEpXkKAAeTCA MpUKa3oM 3aBeayromero OV.

4.5. IlepconanbHble JaHHbIE paOOTHUKOB OOpa30BaTENbHOTO YUpPEXKICHUS XPaHATCSA HAa OyMakHbBIX U
AJIEKTPOHHBIX HOCUTEIISAX B CHEIMAIbHO MPEAHA3HAYEHHOM JJISl 3TOT0 MOMELICHUH.

4.6. BymakHbIe HOCUTENH TIEPCOHATBHBIX JTAHHBIX

- TPYHOBast KHIKKA,

- )KypHaJI y4eTa TPYIOBBIX KHUXKEK;

- JKypHaJ yyeTa KOMaHJUPOBOK;

- JINCTKU HETPYIOCTIOCOOHOCTH;

- MaTepuaJibl 0 y4eTy pabodero BpeMeHu;

- TM4YHas KapTouka T-2;

- IPUKAa3bl 110 JTUYHOMY COCTaBY;

- BXOJSIIIAs M UCXOAIasi KOPPECTIOHACHIINSI BOEHKOMATa, CTPax0BOW KOMIIAHUH, CITYXKObI CyJI€OHbBIX
NPUCTaBOB;

- IMYHbIE JIeNa.

4.7. DneKTpOHHbIE HOCUTEH ePCOHANIbHBIX TaHHbBIX:

- CeTeBO mporpaMMHo-TexHosoruueckuii komuiekc «llapal'pad: JOY 74» ycraHOBIECHHBIH B
KOMIIBIOTEP OTBETCTBEHHOrO 3a 00paboTKy M 3allUTy NEepCOHANbHBIX JaHHBIX pPaOOTHHUKOB
00pa30BaTENILHOTO YUPEKACHUS;

- opunmanbHbI cailT OO6pa30BaTEIbLHOTO YUPEKIACHHUSL.

4.8. B iporiecce XxpaHSHHS ITEPCOHAITBHBIX JAHHBIX pa0OTHUKOB HEOOXOAMMO 00CCIICYHBATH:

- TpeOOBaHMs 3aKOHOJATEIbCTBA, YCTAaHABIMBAIOIIME MpaBWJIa XpaHEHUS  KOH(UICHIUATBHBIX
CBEJICHUI;

- COXpPaHHOCTb HMEIOUIMXCS [aHHbIX, OrpaHMYEHHE JOCTyla K HHUM B COOTBETCTBUM C
3akoHoAarenbCcTBOM P® n Hacrosmum [lonoxenuem;

- KOHTPOJIb 32 JOCTOBEPHOCTBIO U MOJTHOTOM MEPCOHANBHBIX JaHHBIX, UX PEryJsipHOe OOHOBJIECHUE U
BHECEHHUE 110 Mepe HEOOXOJMMOCTH COOTBETCTBYIOIUX N3MEHEHH.



49. Jloctym K TEpCOHAJIBHBIM JIaHHBIM PAaOOTHUKOB pa3pemiaeTcsi TOJNBKO  CICIHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, TIPH 3TOM yKa3aHHBIC JIUIA JOJDKHBI MUMETh MPABO MOJIy4aTh TOJBKO TE
NEepCOHAIbHBIE JaHHbIe Pa0OTHHKA, KOTOPhle HEOOXOAUMBI IS BBINOJHEHUS KOHKPETHBIX (PYHKIIHH.
Wuble npaBa u 00s3aHHOCTH paboTHUKOB OOpa30BaTENbHOTO YUPEKICHHUS, B TPYAOBbIE 00S3aHHOCTH
KOTOPBIX BXOJUT 00pabOTKa TNEepCOHANBHBIX JIAaHHBIX pPaOOTHHUKOB, OIPEAETSIOTCA TaKkKe
JOJKHOCTHBIMU MHCTPYKLIUSIMHU.

4.10. MecTo XpaHeHHUs IEPCOHATBLHBIX JaHHBIX B IleHTpasin3oBanHou Oyxrantepun —['UIC EMACBY.

5. Ilepenaua nepcoHAJBHBIX TAHHBIX
5.1. Pab6otnuku OVY, umerome OCTYN K NEPCOHAIBHBIM JTaHHBIM COMCKaTelei, pabOTHHUKOB H
POJCTBEHHUKOB pAa0OTHHMKOB, MpHU TMepefade HTUX JaHHBIX JOJDKHBI COOJIOJATh CJEIyIOLIue
TpeOOBaHUSI:
5.1.1. He coobmaTh nepcoHagbHbIe JaHHbIE PaOOTHUKA TPETbEel CTOPOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHHUKA, 32 MCKJIIOYEHHEM CIy4aeB, KOI/a 3TO HEOOXOIUMMO B LIENSAX MPEayNpEeXICHUS YIpPO3bI
KU3HU W 3JI0pOBbIO PAaOOTHUKA, a TaKXKe B CIy4asX, YCTAaHOBJICHHBIX (QelepalbHbIM 3aKOHOM
(Hampumep, HeCUacTHBIA cllydail Ha MPOU3BOJICTBE O0s3bIBacT paboTonaTess MpU HEOOXOIUMOCTU
JOCTaBUTh TOCTPAAABIIETO B YYPEXKIEHHE 3APAaBOOXPAHEHHUs, HEMEUIEHHO NPOUH(POPMHUPOBATH
POJCTBEHHUKOB IIOCTPAJaBIIET0, a TaKXe HalpaBUTh COOOIIEHWE B OpraHbl M OpraHHU3allHH,
onpezaeneHusie TpynoBbiM konekcomM P® (ct. 228 TK P®), unbimu (denepaibHbIMU 3aKOHAMU; O
CIIy4asiX OCTpPOTO OTpaBJi€HMsI pabOTOAATENb COOOLIAET B COOTBETCTBYIOIIMHA OpraH CaHUTapHO-
SMUAEMHOJIOTHYECKOT0 HAA30pa).
5.1.2. He coobmarte nepcoHaabHbIe JaHHBIC PAaOOTHUKA B KOMMEPYECKHX IMEJsiX 0e3 ero MMChbMEHHOTO
corJiacusl.
5.1.3. [IpenynpenuTs JHIl, TOTYyYAIONIMX IIEPCOHANLHBIC TaHHBIE paOOTHHUKA, O TOM, YTO 3TU JaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JIHIIb B LENAX, ISl KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ITUX JIHUIL
MOJTBEPKJIEHUS TOTO, YTO 3TO MPABUIIO COOIIIOJEHO.
5.1.4. OcyuiecTBaATH Nepenady MepcoHaIbHBIX JaHHBIX PaOOTHHKA B Mpejesiax OJHOTro paboToaaTens
B COOTBETCTBUU C HacTosUM [lonoxxeHneM.
5.1.4. IlepenaBarh mepcoHANbHBIE AAHHBIC MPEICTABUTENISIM PAOOTHUKOB U COMCKATENeH B MOPSIKE,
YCTaHOBIIEHHOM TpPyIOBBIM KOZEKCOM, OTPaHUYMBAs 3Ty WH(OPMAIHIO TOIBKO TEMHU MEPCOHATHHBIMH
JTaHHBIMU, KOTOpbIE HEOOXOMUMBI JUIS BBIMONHEHUS (YHKIUN TPEICTaBUTENS, MOATBEPIKIECHHBIX
JIOKYMEHTaJIbHO.
5.2. [lepenavya mepcoOHANBHBIX JaHHBIX COMCKATesel, paOOTHUKOB U WX POJACTBEHHHUKOB PaOOTHUKOM
OJIHOTO  CTPYKTYpPHOTO IMOApa3JeleHuss pabOTHUKY JPYroro CTPYKTYpHOTO —MOJpa3fiesieHus
OCYLIECTBIISIETCSA B MOPSAKE M HA YCIOBHSIX, ONPEACICHHBIX JOKalbHbIM akToM OVY. Jluma, koTopbie
MOJIY4arOT NIEPCOHATBHBIE TAHHBIE, IOJDKHBI OBITh IPEAYIPEKICHBI O TOM, YTO 3TH JaHHBIE MOTYT OBITh
MCIIOJIb30BaHBI JIUIIIb B IEJIAX, 111 KOTOPBIX OHHU cOOOIIeHbI. 3aBeaytonmit OY U yrmoJIHOMOYEHHBIE UM
JuIa BOpaBe TpeOoBaTh MOATBEPKACHUS UCIIOJIHEHUS ATOTO MTpaBUIa.
5.3. [lepenaBate Oe3 cormiacusi CyObEKTa MEPCOHATBHBIX JAaHHBIX UH(OPMAIIUIO B TOCYJApPCTBEHHBIE U
HErocyJapCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPhI, B TOM YHCJI€ B HAJIOTOBBIE MHCTIEKIIUH, (POHJIBI
MEAMIIMHCKOTO M COIMALHOTO CTPAaXOBaHMs, NMEHCHOHHBIM (DOHJ, MPABOOXPAHUTEIbHBIE OPTaHbI,
CTpaxoBbl€ areHTCTBA, BOEHKOMAThl, MEAUIIMHCKUE OpraHU3allii, KOHTPOJIbHO-HA30pHbIE OpraHbl IPH
HAJIMYUU OCHOBAHUU, MPETYCMOTPEHHBIX B (heepabHBIX 3aKOHAX, MM 3ampoca OT JAHHBIX CTPYKTYpP
CO CCBUIKOM Ha HOPMAaTHBHOE MPAaBOBOE OCHOBAHME ISl IPEIOCTABICHUS TaKoWH HHGOpMaIUH.
5.4. Pazmemiate 6e3 cornacusi paOOTHUKOB B LENsAX obecrieueHus HHHOPMAIMOHHON OTKpHITOCTH OY
Ha opunmansHOM caiite OY:

5.4.1. Uudopmarnmuro o 3aBeayroniem OV, ero 3aMeCTHTENSIX, TOM YHCIIE:
— (aMUIIHIO, UMS1, OTYECTBO (TIPY HAJIMYHH);

— JTOJKHOCTD;

— KOHTaKTHBIE TeJIe(OHBI,

— aJIpeC IEKTPOHHOMN MOYTHI.



5.4.2. Wudopmanuio o MepCOHAILHOM COCTaBE IENArOrHYeCKMX PaOOTHUKOB C YKa3aHHEM YPOBHS
00pazoBaHmsl, KBATH(UKAIUN U OTBITA PaOOTHI, B TOM YHUCIIE:

— (haMHUIIHIO, UMsI, OTUECTBO (MPU HAJTUYHUH);

— 3aHAMAEMYIO JODKHOCTD (IOJDKHOCTH);

— IpernoiaBacMble AUCIUILTHHBI,

— YYEHYIO CTEeTeHb (TP HAJTMYHUHN);

— y4eHoe 3BaHue (IPU HATHYHH);

— HAMMEHOBAHHE HAMPABJICHUS TIOrOTOBKH U (HJIN) CHICIUATLHOCTH;

— JaHHBIC O MOBBIMICHUN KBaTH(DHUKAITIy 1 (WiIH) IpodheCCHOHATBHON IEPeToATr0TOBKE (TIpH

HaJIN41N);

— o0MmwmiA cTax paboTHI;

— CTaX paboTHI IO CIIEIMATBHOCTH.

5.5. Pazpemarp Jg0oCTym K TEPCOHAJIBHBIM  JaHHBIM  PAOOTHUKOB  TOJIBKO  CIEIHAIBHO
YIOJIHOMOYEHHBIM JIMILIAM, TMPU 3TOM YKa3aHHBIC JIMIA JOKHBI UMETh MpPaBO MOJIy4aTh TOJBKO TE
MePCOHANIbHBIC JaHHBIC PAOOTHHUKA, KOTOPhIC HEOOXOIMMBI JIJISI BHITTOJTHCHHS KOHKPETHBIX (DYHKITHIA.
5.6. He 3ampammBarte HH)OPMAMIO O COCTOSHHU 3J0POBbSI Pa0OTHUKA, 32 WCKIIOYCHHUEM TeX
CBEJICHUM, KOTOpPBIE OTHOCSTCSA K BOIPOCY O BO3MOXHOCTH BBIITOJIHCHHS PAOOTHHKOM TPYAOBOU
byHKIUH.

5.7. TlepenaBarh mepcoHaNbHBIC JaHHBIE pPaOOTHHKA TIPEICTABHTENISIM PaOOTHUKOB B TIOPSIKE,
ycTaHoBJieHHOM TpynoBbIM KoJiekcoM U HacTosAmuM [losoxkeHnem, 1 OrpaHuuuBaTh 3Ty HH(HOPMAITHIO
TOJIBKO TEMH IEPCOHAIBHBIMH JaHHBIMH DPAOOTHUKA, KOTOpPbIE HEOOXOJMMBI ISl BBITOJTHCHHS
YKa3aHHBIMH MPEACTABUTEISAMU UX (QYHKIUH.

5.8. JIroOble muia, ob1amaronme J0CTYIIOM K MIEPCOHATBHBIM JTAHHBIM PaOOTHHKOB 00pa30BaTEIbHOTO
yupexJeHusi, 00s3aHbl COONMIOJATh CHEIUAIBHBIM pPEXUM HUX HCHOJIb30BaHUS W 3amuThl. Jluia,
MOJTYYMBIITUE TIEPCOHAIBHBIC JaHHBIC pAOOTHUKA Ha 3aKOHHOM OCHOBaHHWH, O0S3aHBI UCIIOJIb30BATh HX
UCKJTIOYUTENFHO B LEJSIX, KOTOPbIE 3asBIISUIUCH IIPU 3alIPOCE COOTBETCTBYIOIIEH HHPOPMAIIUH, a TAKKe
HE pa3riamarh Takylo WH(opManuioo (MCKIIOYEHHS W3 JAHHOTO MPaBUJIa OMNPENCISIIOTCS TOJIBKO
dbenepalbHBIMU 3aKOHAMHU ).

5.9. JIumo, KOTOpOE MOy9aeT JUIHOE JIEJI0 IPYroro paboTHHKA BO BPEMEHHOE ITOJIb30BaHHE, HE UMEET
mpaBa JieJlaTh B HEM KaKHe-TMOO ITOMETKH, HWCIPABJICHHUS, BHOCHTH HOBBIC 3aIllMCH, H3BJICKATh
JIOKYMEHTBI U3 JIMYHOTO JIEJIa UK TTIOMENIATh B HETO HOBBIE.

5.10. OtBercTBEeHHBIH 3a 00pabOTKY MEPCOHAIBHBIX JaHHBIX B YUPEXKAECHUHU (Oleparop) BIIpaBe
OCYIIECTBIISATh JIEUCTBHSI C TIOMMEHOBAaHHBIMH B COTJIACMHM TIEPCOHAJIBHBIMU JaHHBIMH IIyTEM
aBTOMATHU3UPOBAHHOM 00paboTKU U 00pabOTKHU 0€3 UCIIONIb30BAHMS CPEICTB ABTOMATHU3AIIHH.

6. O0s13aHHOCTH PAGOTHIKA M Pad0TOAATENSA B 00/1aCTH MEPCOHATBHBIX TAHHBIX

6.1. B iensax obecrieueHus TOCTOBEPHOCTH IMEPCOHATBHBIX TaHHBIX PAOOTHUK 00sI3aH:

6.1.1. mpu npueme Ha paboTy B 00pazoBaTEIbHOE YUPEKICHHE MPEACTaBIATh O ceOe JOCTOBEPHBIE
CBEJICHUS B MOpsAJKEe U 00beMe, IPeayCMOTPEHHOM 3aKoHOAaTenbcTBOM Poccuiickoit @enepanumy;
6.1.2. B cinyuyae u3MeHEHUs EPCOHATBHBIX IaHHBIX PaOOTHHKA ((paMUIIHsL, UM, OTYECTBO, aAPEC MECTA
KHUTEIHCTBA, TACIIOPTHHIE NaHHBIE, CBEJACHHA 00 OOpa3oBaHMH, COCTOSHUHU 30POBBS (BCIEICTBHE
BBISIBJICHHSI B COOTBETCTBMM C MEIUIMHCKHM 3aKJIFOYEHHEM NPOTUBOMNOKA3aHUN JJs BBINOJHEHHUS
PabOTHHUKOM €ro JTOJDKHOCTHBIX, TPYJAOBBIX 005I3aHHOCTEN) U T.I1.) COO0IIaTh 00 3TOM paboTomaaTesnto B
pa3syMHbIE CPOKH.

6.2. PaboTomarens 00s3aH:

6.2.1. OcymiecTBIATH 3aIUTY EPCOHANBHBIX TAHHBIX paOOTHHUKA.

6.2.2. O0ecrnieuynTh XpaHEHUE MEPBUYHON YUETHOM JOKyMEHTAllMU IO y4eTy TpyJAa U €ro OIuiaThl, K
KOTOPOH, B YaCTHOCTH, OTHOCSITCSI IOKYMEHTHI 110 yYeTy KaJIpOB, JOKYMEHTHI 110 YUETy UCTIOIh30BAHUS
pabouero BpeMeHH U pacyeToB ¢ pabOTHUKAMHU 110 OIuIaTe Tpyaa u ap. [Ipu 3ToM nepcoHaabHbIE JaHHBIE
HE JIOJDKHBI XPAHUTBHCS JMOJIbINE, YeM JTO OIPABIAHO BHIMOJIHEHHUEM 3a/ad, Ui KOTOPBIX OHH
COOMpANNCh, UITH JIOJIBIIE, YEM ITO TpeOyeTCs B MHTEpEecax JIMI, 0 KOTOPBIX COOpaHbl JaHHBIE.



6.2.3. 3amoyiHeHHE TOKYMEHTAIlUH, COJACPIKAIICH MepCcoHaIbHbIC TaHHBIE pa0OTHUKA OCYIIECTBIATH B
COOTBETCTBUU ¢ YHU(DHUIIMPOBAHHBIMU (pOpMaMU MMEPBUYHON YUETHON TOKYMEHTAIMHU MO Y4EeTy Tpy/a
U €r0 OIUIaThl, YTBEP>KACHHBIMU ACHCTBYIOIINM 3aKOHOJATEIbCTBOM.

6.2.4. Tlo mrucbMEHHOMY 3asBICHUIO paOOTHUKA HE MO3/THEE TPEX THEH CO JTHS IMOaYy STOTO 3asBICHUS
BbIIaBaTh MOCIEAHEMY KOMHM JOKYMEHTOB, CBSA3aHHBIX C pabOTOil (KOMMHM MpHKaza O MpHEeMe Ha
paboTy, MpHUKa30B O MEpPEBOaX Ha JAPYryl padoTy, Mmpuka3a 00 YBOIHHEHHH C PaOOThI, BEITUCKU U3
TPYJOBOM KHI)KKH; CITPaBKHU O 3apabOTHOM IJ1aTe, Iepruoie padoThl y AJAHHOTO pabOoTOAaTeNsl U IpYroe).
Konuu m0KyMEHTOB, CBSI3aHHBIX C PabOTOH, MOKHBI OBITH 3aBEPEHBI HAUICKAIUM 00pa3oM H
MPEIOCTABIATHCSA PAOOTHUKY O€3BO3ME3/IHO.

6.2.5. Bectu yder mepenayd MEPCOHANBHBIX JaHHBIX PAOOTHHKA TPETHUM JIUIAM IyTeM BEICHUS
COOTBETCTBYIOILIETO ypHala, OTPAXKAIOIIEr0 CBEIEHUS O IOCTYNUBILIEM 3ampoce (KTO SBISETCS
OTIIPaBHUTEJIEM 3aIPOCa, JaTa €ro MOCTYIUIEHUS paboTOAATEINI0), 1aTy OTBETA Ha 3arpoc, Kakas UMEHHO
uH(popManus OblIa nepeaana Jub0 OTMETKY 00 OTKa3e B €€ MPeAOCTaBICHUH, JIMOO OrpaHHUYMBATHCS
MIOMEIICHUEM B JINYHOE JIETI0 PAOOTHUKA BBITUCOK, KOMUI TOKYyMEHTOB U T.II., OTPAYKAIOIINX CBEICHHS
0 MOCTYIUBLIEM 3aIIPOCE U PE3yNIbTaTaX €ro PpacCCMOTPEHHUS.

6.2.6. B memsx oOecrnedeHUss COXPAHHOCTU JOKYMEHTOB IO JIMYHOMY COCTaBy YBOJBHSEMBIX
pabOTHMKOB B clydyae peopraHu3aluil U JMKBUIAIMM OpraHu3allii, a TaKXkKe COLMAILHOM
3alIUIIEHHOCTH TPaKIaH, BBIIOJIHIIOMUX pabdoOTy IO TPYAOBOMY JOTOBOPY, BKIIOYaTh B CBOHU
yupeauTeIbHbIC JOKYMEHTHI IPaBUIIa YU€Ta M COXPAHHOCTH TOKYMEHTOB IO JIMYHOMY COCTaBY, a TAK¥Ke
CBOEBPEMEHHOM Tepenayd MX Ha TOCyJapCTBEHHOE XpaHEHHE NMPH PEOPraHU3alUN WIN JTHUKBUIALUU
ropuanueckoro ymna (pacnopstkenue [IpasutensctBa PO ot 21.03.94. Ne 358-p «O6 obecrieueHuu
COXPaHHOCTH JOKYMEHTOB TI0 JINYHOMY COCTaBY»).

6.2.7. B cny4yae peopraHu3anuy WM JUKBUAALIUN OPTaHU3AIUH yIeT U COXPAHHOCTh JOKYMEHTOB I10
JUYHOMY COCTaBY, TOPSJIOK TNepeAayd HMX Ha TOCYAAPCTBEHHOE XpaHEHHE OCYIIECTBIATH B
COOTBETCTBUHU C MPaBUJIAMHU, TPETyCMOTPEHHBIMH YUPEAUTEIbHBIMU JOKYMEHTAMHU.

7. IlpaBa paGOTHHKA B 00J1aCTH MEPCOHATbHBIX TaAHHBIX

B nensax oGecrieyeHus: 3alUThl MEPCOHAIBHBIX JAaHHBIX, XpaHAIMIMXCS y paboTonaress, paOOTHUKH
UMEIOT MIPaBO Ha:

7.1. IlonHyro MHGOpPMALIMIO 00 UX MEPCOHANBHBIX JAHHBIX U 00pPaOOTKE THX JAAHHBIX, B YaCTHOCTH
pabOTHHK MMEEeT NPaBO 3HATh, KTO U B KAKHX IEJIAX MCIIOJIB3YET MM UCIIOJIb30BANI €T0 MEPCOHATBHBIE
JTAHHBIE!

7.1.2. CBoOomHBI O€cIUIaTHBIA JOCTYN K CBOMM II€PCOHAJIBHBIM JAHHBIM, BKIIIOYas TPaBO Ha
NOJIydeHHe KOMuil 1r000i 3amucu, coeprkalleii nepcoHaabHbIe JaHHbIe paOOTHHKA, 32 UCKITIOUCHHEM
CIIydaeB, MPeyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.

7.1.3. OnpeneneHue npeacTaBUTeNeH sl 3alIUTHI CBOUX NEPCOHAIBHBIX JaHHBIX.

7.1.4. JIocTyn K OTHOCSAILIUMCS K HUM MEUIIUHCKUM JIaHHBIM.

7.1.5. TpeGoBanue 00 HCKJIIOUEHUHM WIM HCHPABICHUU HEBEPHBIX, WM HEIMOJHBIX IMEPCOHAIBHBIX
JAHHBIX, a TaKXKe JaHHBIX, 00paOOTaHHBIX ¢ HapylIeHneM TpeOoBaHuil Hactosmero [Tomoxenus. [Ipu
OTKa3e paboTojaTenss UCKIYUTh WM WCHPABUTh MEPCOHAJbHBIC JaHHbIE PAaOOTHUK HMEET IpaBo
3aBUTh B IHChbMEHHOH (opme paboOTOmaTeNI0 O CBOEM HECOIJIACHHM C COOTBETCTBYIOIINM
000CHOBaHMEM TaKoro Hecorjiacus. IlepcoHabHbIe JaHHBIE OLIEHOYHOIO XapakTepa pabOTHHUK HMeEeT
IIPaBO JIOTIOJIHUTH 3asIBIICHUEM, BBIPKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PSHHSL.

7.1.6. TpebGoBanue 00 u3BeuieHWH paboTOAATENEM BCEX JHIl, KOTOPHIM paHee OBbLIM COOOIICHBI
HEBEpHBIC MJIM HETOJHBIE TEepCOHANbHBIC JaHHbIe pabOTHHWKA, 000 BCEX MPOU3BEACHHBIX B HHX
UCKJTIOUEHHSIX, UCTIPABIICHUSAX WU JTOTIOJTHEHHSX.

7.1.7. OGxanoBaHue B CyJ JIOOBIX HENPAaBOMEPHBIX ACUCTBUN MU Oe3neiicTBUs paboTonaTens mpu
00paboTKe U 3alIUTe ero NepPCOHATbHBIX JaHHbBIX.

7.2. Jluma, BUHOBHBIE B HApyIICHHH HOPM, PETYIHPYIOUIMX MOJydeHHe, Oo0padOTKy M 3alIuTy
NEPCOHANBHBIX JIaHHBIX pa0OTHWKA, TPHUBIEKAIOTCS K TUCHHIUIMHAPHOM W  MaTepHaIbHOM
OTBETCTBEHHOCTH B TOpSJKE, YCTAaHOBICHHOM TpynoBbIM KojaekcoM P® u uHbIMH (enepaabHbIMU
3aKOHAMH, a TaK)Ke MPUBJICKAIOTCS K TPaXXITaHCKO-TIPABOBOW, aTIMHHHUCTPATUBHOW W YTOJIOBHOM
OTBETCTBEHHOCTHU B MOPSIJIKE, YCTAHOBJIEHHOM (he/iepabHBIMU 3aKOHAMHU.

7.3. HempaBoMepHBII OTKa3 paboTojaresss HCKIIOYUTh WA HCIPABUTh IEPCOHATBHBIE ITaHHBIC
paOoTHHKa, a TakXke J000e MHOE HapylleHHe MpaB paOOTHUKA Ha 3allUTY MEPCOHAIBHBIX JAaHHBIX
BJIE€UYET BO3HUKHOBEHHE Yy pabOTHHMKA IpaBa TpeOOBaThb YCTPAaHEHMsI HAPYIIEHUs €ro IpaB Hu
KOMITCHCAIIMH TPUYMHEHHOTO TAKUM HapyIIEHHEM MOPAJIbHOTO Bpesa.



7.4. Ecnu mpaBa W 3aKOHHBICE MHTEpPEChl pabOTHHKA OBLIM HAPYIICHBI B CBS3U C pasTiallicHUuEM
uHpOpMaLINK, COJepKaIeH ero mepcoHaIbHbIe JaHHbIC, MM UHBIM HEMPaBOMEPHBIMHUCIIONB30BaHHEM
TaKkoW WH(pOpPMAIIMH, OH BIPaBe OOPAaTUTHCS B YCTAaHOBICHHOM MOPSJIKE 33 CyAeOHOM3AIUTON CBOUX
npas, B TOM YUCJIC C UCKOM O BO3MCIICHHUU y6I>ITKOB, KOMIICHCAlluU MOpPAJIbHOTO Bpcaa, 3alliuTC 4Y€CTHU,
JOCTOWHCTBA U JICJIOBOH peIyTaluu.

8. Mepbl o0ecnieueHust 6€30MACHOCTH NMEPCOHAIBHBIX IAHHBIX
8.1. K ocHOBHBIM MepaM obecrieueHus: 0€30MacHOCTH MePCOHANBHBIX JaHHBIX B OY oTHOCSTCS:
8.1.1. Ha3nayeHue OTBETCTBEHHOTO 3a OpraHU3aIMI0 OOPaOOTKM NEPCOHANBHBIX JaHHBIX. B
00513aHHOCTH OTBETCTBEHHOI'0 BXOJIUT OpraHu3alus oOpabOTKH MEepPCOHAIBHBIX JaHHBIX, OOyueHHE U
UHCTPYKTAX paOOTHHKOB, BHYTPEHHMH KOHTpPOJdb 3a coOmonenueMm B OV  TpeboBaHmii
3aKOHOJATEIbCTBA K 3alUTE MEPCOHAIBHBIX JJAHHBIX.
8.1.2. M3nanme momuTHKH 0OpaOOTKH IMEpPCOHANBHBIX JAHHBIX M JIOKAJIBHBIX aKTOB IO BOIPOCAM
00pabOTKH NEPCOHANbHBIX JAHHBIX.
8.1.3. OsnakomiieHHE pPaOOTHHKOB, OCYIIECTBISIOIINX OOpPa0OTKY NEpPCOHANBHBIX JAHHBIX, C
HOJIOKEHUSAMHU 3aKOHOATENIbCTBA O MEPCOHAIBHBIX JaHHBIX, B TOM 4YUCIIEe C TPEOOBAHUSAMU K 3aILlUTE
NEPCOHATBHBIX JaHHBIX, TOJUTUKON 00pabOTKH NMEPCOHATBHBIX JAHHBIX H JIOKaTbHBIMH akTamu OY 1o
BOINpOcaM 00pabOTKHU MEPCOHANIBHBIX JJAHHBIX.
8.14. Onmnpenenenne yrpo3 0€30IMaCHOCTH TEPCOHAIBHBIM JaHHBIM TpH HX 00paboTke ¢
UCIOJIb30BAaHUEM CPECTB aBTOMATU3ALIMU U pa3padoTKa Mep IO 3alUTe TAKUX NEPCOHATIbHBIX JaHHBIX.
8.15. VYcraHoBieHue TpaBWI JOCTyMa K TMEPCOHAIBHBIM JaHHBIM, 00padaTbIBaeMbIM C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3alMHU, a TAK)KE PETUCTPALs U y4eT BCeX JEeHCTBHM, COBEpIIaeMbIX
C TIEpCOHAIBHBIMU JAHHBIMU B WH()OPMAIIMOHHBIX CUCTEMaX, KOHTPOJb 32 IPUHUMAEMBIMUA MEPaMU 110
o0ecreyeHn0 0e30IaCHOCTH MEePCOHAIBHBIX JaHHBIX U YPOBHS 3alUIIEHHOCTH HMH(POPMALMOHHBIX
CHCTEM.
8.1.6. Yder MamIMHHBIX HOCUTEJCH EPCOHANTBHBIX TAaHHBIX.
8.1.7. IlpoBemeHue MeponpusaTuil mpu OOHAPYKEHHMH HECAHKIMOHMPOBAHHOIO JOCTyNa K
NEPCOHAIBHBIM JaHHBIM, 00pa0aTHIBAEMBIM C UCIOJIB30BAHUEM CPEICTB aBTOMATHU3AIllMH, B TOM YHCIIE
BOCCTaHOBJICHHE IEPCOHANbHBIX MJAHHBIX, KOTOpbIe OBUIM MOAM(DUUMPOBAHBl WJIM YHUYTOKEHBI
BCJIEJICTBHE HECAHKIIMOHUPOBAHHOTO JAOCTYIA K HUM.
8.1.8. Ouenka Bpena, KOTOPbIH MOXET ObITh MPUUMHEH CyObEKTaM MEPCOHANbHBIX JAHHBIX B Clydae
HapYIICHHUS 3aKOHOJATEIICTBA O TIEPCOHANBHBIX JaHHBIX, OIIEHKAa COOTHOIICHHS YKa3aHHOTO Bpeaa U
NPUHUMAEMBIX Mep.
8.1.9. BuyrpeHHMII KOHTPONb W (WJIM) ayIuT COOTBETCTBHsS OOpPaOOTKH IEPCOHATBHBIX JIaHHBIX
TpeOOBaHUAM 3aKOHO/IATENILCTBA.
8.1.10. IlyOnukanus HOIUTUKKA 0OpabOTKHU MEPCOHATIBHBIX JTAHHBIX M JOKAIbHBIX aKTOB [0 BOPOCaM
00paboTKN NepCOHANIbHBIX JaHHBIX Ha opuianbHoM caiite OY.

9. OTBEeTCTBEHHOCTH
9.1. Jluna, BUHOBHbIE B HApyLIEHHMH HOPM, PETYIUPYIOIUX O0OpabOTKy M 3allUTy MEePCOHAIBHBIX
JTAHHBIX COMCKATeJIe Ha BaKaHTHBIE JOJDKHOCTH, PaOOTHUKOB, B TOM 4HcC€ OBIBUIMX, M HX
POICTBEHHUKOB, IIPUBJICKAIOTCS K JUCLMIUIMHAPHON U MaTepUaibHOM OTBETCTBEHHOCTH, a B CIydasX,
YCTaHOBJIEHHBIX 3aKOHOAATENIbCTBOM P®d, — K rpaykjaHCKO-TIPaBOBOM, aIMUHUCTPATUBHOM U YTOJIOBHOU
OTBETCTBEHHOCTHU B MOPSIJIKE, YCTAHOBJIEHHOM (he/iepabHBIMU 3aKOHAMHU.
9.2. MopaibHbIi Bpel, TPUINHEHHBIN COUCKATENISIM Ha BaKaHTHBIC JTOJDKHOCTH, PaOOTHUKAM, B TOM
qucie ObIBIINM, U UX POACTBEHHHKAM BCJIEICTBHE HAPYIICHUS UX MIPaB, HapyLIeHUs paBui 00pabOTKU
MEPCOHAIBHBIX JIaHHBIX, a TaKXKe HecOoONto/leHns TpeOOBaHUM K 3allMTe IMEPCOHAIbHBIX JAHHBIX,
MOJIEKUT BO3MEIICHUIO B IOPSAJAKE M Ha YCIOBMAX, NPELYCMOTPEHHBIX 3aKOHOAATENIBLCTBOM PO.
BosMenienne MOpallbHOTO Bpena OCYIIECTBIIAECTCS HE3aBUCUMO OT BO3MELICHHS HMMYLIECTBEHHOTO
Bpe/la U TOHECEHHBIX CYObEKTOM MEePCOHAIBHBIX JAHHBIX YOBITKOB.
9.3. Jluma, B 00s3aHHOCTh KOTOPBIX BXOAWT BEJEHHE IMEPCOHAIBHBIX TaHHBIX PaOOTHUKOB, 00s3aHBI
00ecTeynTh KaXXJI0My BO3MOXXHOCTh 03HAKOMJICHHUS € IOKyMEHTaMHU U MaTepHuajlaMu, HEOCPEICTBEHHO
3aTparuBarOIMMH €ro IpaBa U cBOOOIbI, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOM.



[Tpunoxxenne Ne 1
COI'JIACHE
Ha nepeaavyy u 00padoTKy MepCoOHAIbHBIX TAHHBIX
cy0ObeKTa mepCcoOHAJbHBIX JAHHBIX

B cuny noroBopa o 6yxraarepckom 0O0CITy>KUBaHHH OT Ne ,
3axioueHHoro mexxay I'B/1I0Y nerckum cagom Ne 74 Kuposckoro paiiona Cankrt-IlerepOypra
apistonerocs paboroaarenem, u Cankr-IlerepOyprckum rocy1apcTBEHHbIM Ka3eHHBIM yUpPEKIEHHUEM
«llentpanm3oBanHas Oyxranrepus agmMuHucTpanuu Kuposckoro paiiona Cankt-IleTrepOypray,

A, :

®.1.0. N0IHOCTHIO

MIPOKUBAIOITUH(-as1) TIO aJipecy

aJ[pec MEeCTa KUTEIbCTBA 110 IIACTIOPTY

, IaCIIOPT: )
cepusi, HOMEp

BBIJIaH

CBE€JICHUS O 1aT€ BBIJAYH ITAaCIIopTa U BBIAABIIEM €r0 OpraHe

HACTOSAIIUM JIal0 CBOE COTJIacue Ha rnepeaavdy paboTtoaaTenieM U 00paboTKy MOMX MEPCOHATbHBIX
naHHbIX CaHKT-IleTepOyprckuM rocy1apCcTBEHHBIM Ka3eHHBIM yupekaeHueM «LlenTpann3zoBannas
Oyxranrepus anmuHuctpauuu Kuposckoro paitona Cankr-IlerepOypra» (nanee — Yupexaenue),
3apeructTpupoBaHHbIM 110 aapecy: 198095, r. Cankr-IletepOypr, mp. Crauek, a. 18.

A Taxxe naro cBo€ cornacue Oneparopy ['ocynapcTBenHor nHpOpMaMoHHOM cucteMbl CaHKT-
[letepOypra «Emunas wuHPOpMAIIMOHHO-aHATUTHYECKAs CHUCTEMa OMOKETHOro (OyXralTepcKoro)
yueta» (nanee — [MC EMACBY) (Komurer ¢punancoB Cankr-IlerepOypra, 3aperucTpupoBaHHBINA 1O
aapecy: 191144, r. Caunkr-IletrepOypr, yn. HoBropoackas, n. 20, autepa A) Ha 00paboOTKy MOHX
nepconanbHbIX naHHbiX B [ UC EMACBY.

JlaBast HacTosIIIEE COTIache, s AEHCTBYIO CBOEH BOJIEH U B CBOMX MHTEPECAX.

Cornacue gaeTcsi MHOKO JUIsl LIEJ€i: UCTIOJHEHUsI TPYAOBOIO 3aKOHOJATENbCTBA, UCIIOTHEHUS
3aKOHOJATENbCTBA B c(hepe COLMAIBHOrO CTpaxoBaHMs (Ieperaya OTYETHOCTH U Ap.), HIEHCHOHHOTO
3aKOHOJATENFCTBA, HAJIOTOBOTO 3aKOHOJATENbCTBA, WUCIIONHEHUs TpeOoBaHUM Apyrux ¢eaepanbHbIX
3aKOHOB U PACIPOCTPAHSIETCS Ha CIEAYIONINE IEPCOHANIbHBIE TaHHBIE:

bamuius, UMsi, OTYECTBO;

uH(popManrsa o cMeHe aMUINK, UMEHH, OTYECTBA,

TOJT;

JlaTa poXKICHHS;

MECTO POXKIICHHS;

TPaKIaHCTBO;

JOKYMEHT, YJOCTOBEPSIOIINI TUYHOCTD (Cepusi, HOMEp, KOTJja U KEM BbIJIaH);

CBEJICHUS U3 3aIICEH aKTOB IPaXKTAaHCKOTO COCTOSTHUS;

MECTO XKUTEJIbCTBA M JIaTa PErHCTPALUU 10 MECTY )KUTEIbCTBA (CBEACHUS O PErHCTpaluu
110 MeCTy IpeOBIBaHUS — aJIpec, 1aTa PETUCTPALIMH U CPOK JIEHCTBHS);

HOMEpa KOHTAKTHBIX TEJIE(POHOB;

ceMeiHOe TI0JIOKEHHE,

COCTaB CEMBH;

CBEJICHMSI O HAJIMYUU JIeTeH, X Bo3pacTe, MecTe yueOnl (paboThl);

CBEJICHUS, COJIepKAIUECS B TPYJOBOM JJOTOBOPE, IPaxkI1aHCKO-IIPABOBOM JIOTOBOPE, 1I0TOBOPE
0 MaTepHaJIbHOW OTBETCTBEHHOCTH;

CBEIEHUS O TIOJNYYCHHH TPO(EeCCHOHANBHOTO W JIOTIOJHHUTEIEHOTO  00pa3oBaHUs
(HauMeHOBaHME O00pa30BATENBHOTO YUPEXKJICHHS, CHEIHMATBHOCTh M KBaTU(UKALMS 10
JIOKYMEHTY 00 00pa30BaHMH; TOKYMEHT 00 00pa3oBaHWH, KBAIM(PUKAIINHA, HANMEHOBAHHE
JIOKyMEHTa 00 00pa30BaHUU, €TO CEpHUs U HOMEP, J1aTa BHIJIAUH);




CBeZICHHsI 00 YPOBHE CIICIMATbHBIX 3HAHUH (paboTa Ha KOMIBIOTEPE, 3HAHUE UHOCTPAHHOTO
A3BIKA);

CBeZIeHHsI O PO ECCHOHATBHON MEPENOAr0TOBKE, MOBBIIIEHUH KBaTU(UKALIUN, CTAXKUPOBKE;
CBEICHHSI O TPYAOBOH JIEATEIHHOCTH, OOIIEM TPYIOBOM CTaXKE;

CBEJICHUS O 3aHUMAEMOM JIOJKHOCTH;

CBEJICHHSI O KJIACCHBIX YHMHAX, BOCHHBIX U CIICIIUATHHBIX 3BAHUSX;

CIielMaIbHbIE TIEPCOHAILHBIC IAHHBIE: CBEJICHUS O COCTOSIHUM 3/I0POBBS U €r0 COOTBETCTBUU
BBIMOJIHAEMOW  paboTe, HaIMYUM TPYNONbl WHBAIMAHOCTU M CTENIEHU OrpaHUYCHUS
CIIOCOOHOCTH K TPY/IOBOM JIEATEIILHOCTH;

cBeZicHHsI 00 OTITyCKaX M KOMaHUPOBKAX;

CBEICHMSI O MPOXO0K/ICHUU aTTECTALIMH U cJ]aue KBATHU(PUKAMOHHOTO 3K3aMEHa;

CBEJICHHUS O HAarpakJIeHU! (IIOOIIPEHUN);

MaTepHualbl CIy>KEOHBIX TPOBEPOK, PaCcCIEI0BAHUML;

CBEICHHUSI O B3bICKAHUSIX;

PEKBU3UTHI UACHTU(UKAMOHHOTO HOMepa Hanoromnarensinuka (MHH);

PEKBU3UTHI CTPAXOBOI'O HOMEpa UHIMBUYyaJIbHOTO TUIEBOro cueta B [lencnonHoMm ¢onme
Poccuiickoii ®enepanuu (CHUIIC);

CBEICHHMSI O J0X01aX paboTHHKA; MH(OPMAIIHS O BRIIIATAX H YACPKAHUIX;

CBEICHHMSI O COLMAIbHBIX JIbIOTaX;

OaHKOBCKHE PEKBU3UTHL;

Hacrosimiee cornacue mpeaocTaBis€TCs Ha OCYIIECTBICHHUE JTFOOBIX JNENUCTBUNUIIO
00paboTKe MOMX NEPCOHANBHBIX NAaHHBIX IS JOCTM)KEHUS YKa3aHHBIX BBIIIE IEJICH,BKIIFOYAs
cOop, 3amuch, CHUCTEMATH3AlMI0, HAKOIUIEHUE, XpaHeHHe, YTOYHeHHE (OOHOBIEHHE, H3MEHEHHE),
U3BJICUEHHME,  WCIIOJIb30BaHME,  Nepenady  (paclpocTpaHeHHE,  IPEeAOoCTaBIE€HHUE,  JOCTYI),
o0Oe3nuunBaHue, OJOKMpOBaHHUE, YJalleHWE, YHHUYTOXKEHHE, B COOTBETCTBUU C TpPEOOBAHUAMH,
ycTaHoBieHHbIME DenepanbHbiM 3aKk0HOM 0T 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX AaHHBIX»,
MPUHATHIMU B COOTBETCTBHM C HUM HOPMATUBHBIMH IIPABOBBIMU aKTAMHM, JIOKAJIbHBIMU HOPMATUBHBIMU
AKTaMM Y UpexKICHUS.

Vupexknenne u Omneparop [MC EWACBY BhopaBe ocCymiecTBiATh ACHCTBUSA C MOUMH
NEePCOHATBHBIMM JIaHHBIMHU ITyTE€M aBTOMAaTH3UPOBAaHHON 00pabOTKM 1 00pabOTKM O€3 HCHOIb30BAHUS
CPEJICTB aBTOMATU3ALIUH.

Hacrosiiee cornacue neicTByeT co AHS €ro MOAMUCAHUS U 0 JOCTHUXKEHMs Lieie o0paboTku
NIEPCOHAIBHBIX JaHHBIX, YKAa3aHHBIX B JJAHHOM COTIJIaCHM, B TE€YEHHME IE€PHOJA AECUCTBHUS TPYAOBOIO
JIOTOBOpa U TIOCJIE€ €ro IMpeKpalleHUus B TEUEHUE CpPOKa XPAaHEHUsS JOKYMEHTOB, COJIEpKallUX MOU
NEepCOHAIbHbIE IaHHbIE, YCTAHOBJICHHOTO ACHCTBYIONIIUM apXHBHBIM 3aKOHO/IATEILCTBOM, JIMOO JTOHS
OT3bIBa corjacusi Ha 00pabOTKy NMePCOHAIbHBIX IaHHBIX B TUCbMEHHOHU (hopMe.

« » 20 T.

HOIINUCH D.1N.0.
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